AOMUHUCTPALINA MYHULUNAJIBHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBIJIEHUE
ot 14 anuBaps 2019 r. N 1/56

OB YTBEPXXAEHUN AIMUHUCTPATUBHOI'O PEIMTAMEHTA NPEAOCTABIEHUA
MYHULIMNAJIIBHOU YCNYTU "BbIOAYA APXUBHbIX CMTPABOK PABOTHUKAM
OPIrAHU3ALNN OBPA3OBAHUA MO IO "CbIKTbIBKAP"

Cucok U3MEHSIOUIMX T0KyMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CeIkTeIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850,
ot 23.01.2023 N 1/202, ot 14.03.2023 N 3/849, ot 27.03.2024 N 3/1121,
ot 26.05.2026 N 5/2599)

PykoBoactBysice ®enepanbubiM  3akoHoM or 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEAOCTABIICHUs] TOCYJAPCTBEHHBIX U MyHULMNAIbHBIX yciuyr", cT. 44 Ycraa MO I'O "CsikThiBKap",
nocra”HoBienneM agmuaucTpanud MO T'O "CeikreiBkap" ot 16.06.2014 N 6/2044 "OO6 yTBep)aeHUU
nopsaka  pa3pabOTKM M YTBEPXKIEHUS  aJMUHHUCTPATHBHBIX  PErJIaMEHTOB  MPEAOCTaBJICHUS
MYHULMIAIBHBIX YCIYT aJMHUHUCTpAlM€d MyHUIMIAIBHOIO 00pa3oBaHUs TOPOJACKOrO OKpyra
"CeixThiBKap", agmuauctpanusa MO I'O "CpIKThIBKap" NOCTaHOBIISAET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIAMEHT IIPEJOCTABIECHUSI MyHULIUIIANbHON yciayru "Boeigaua
apXUBHBIX CHpPaBOK paboTHHKaM opraHuzauuii obpasoBanus MO IT'O "CeIkThIBKap" cOTrjacHo
MIPUJIOKEHHUIO K HACTOSIILIEMY ITOCTAaHOBJICHUIO.

2. Pa3zMecTuTh aAMUHUCTPATUBHBINA PErJIAMEHT IIPEIOCTABIICHUSI MYHULIMIIAIILHON yciyru "Beigaua
apXUBHBIX CIPaBOK paboTHHKaM opranuzanuii oopazoBanus MO I'O "CeixteiBKap" B ['ocynapcTBeHHOM
uHpopmannoHHoil cucreme Pecnyonuku Komu "PeecTp rocymaapcTBEHHBIX M MYHHULMNAIbHBIX YCIYT
(pynkuwmit) Peciyonuxu Komu".

3. Ilpu3HaTh yTpaTUBIIMMHU CUITY:

- mnocraHoBieHue agmuHuctpaud MO I'O "CeikteiBkap" ot 19.11.2014 N 11/4348 "OO
YTBEPXKACHUM aJMUHHCTPATUBHOIO pPETJIAMEHTa IPENOCTABICHUS MYHHULMINAIbHOW yciayru "Bslgaua
apXUBHBIX CIPaBOK paboTHHKaM opranusauuii oopazosanus MO I'O "CeikTeiBKap";

- noctaHoBienue aaMuuuctpaun MO 'O "CeiktbiBKap" ot 23.09.2016 N 9/2920 "O BHeceHuun
n3MeHeHui B nocranonienre aamMuauctparuu MO 'O "CeixtsiBkap" oT 19.11.2014 N 11/4348";

- noctaHoBienue aamuHuctpaun MO 'O "CeikteiBkap" ot 12.01.2017 N 1/67 "O BHecenuun
n3MeHeHui B nocranonienre aamMuauctparuu MO 'O "CeixtsiBkap" oT 19.11.2014 N 11/4348";

- noctanoBienue aamuuuctpaun MO I'O "CeiktbiBkap" ot 01.06.2017 N 6/1930 "O BHecenuun
n3mMeHeHui B moctanorienune anMuaucTpanud MO 'O "CeixteiBkap" ot 19.11.2014 N 11/4348".

4, Hacrosmiee moctanoBneHue BCTYIIACT B CHITY CO JHA €0 O(I)I/II_II/IaJ'ILHOFO 0Hy6J'II/IKOBaHI/I$I.

5. KOHTpOHB 34 UCIIOJTHCHUEM HACTOAMICTO IMOCTAHOBJICHHA BO3JIOKHUTH Ha MEPBOr0 3aMCCTUTCIIA
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PYKOBOJUTENS aIMUHUCTPAINH - HaYaJbHUKa ynpasieHus oopasosanus MO 'O "CeikteiBkap" bpuruna
O.10.

(n. 5 B pen. [locranosnenus: agmunuctpauuu MO ropojackoro okpyra "CeikTeiBKap" ot 26.05.2026 N
5/2599)

I'maa MO I'O "CsikTbIBKap" -
PYKOBOAUTEIb aIMUHUCTPALIUU
B.KO3JIOB

[Ipunoxenue

K IlocTaHOBIICHHIO

aqmunaucTpanud MO I'O "CeikTbiBKap"
ot 14 ssaBaps 2019 . N 1/56

AOMUHUCTPATUBHbIN PEFNAMEHT
NMPEOOCTABJIEHUSA MYHULIMNANBHOW YCNYTU "BbIOAYA
APXUBHbIX CNPABOK PABOTHUKAM OPFAHU3ALIMA OEPA30OBAHUA
MO 'O "CbIKTbIBKAP"

CHnucok U3MEHSIIOUMX TOKYMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "ChIKThIBKap"
ot 21.05.2019 N 5/1427, ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850,
ot 23.01.2023 N 1/202, ot 14.03.2023 N 3/849, ot 26.05.2026 N 5/2599)

. O0owme nonoxeHunn

1.1. I'Ipep,meT perynnpoBaHna agMUHUCTPATUBHOIO perrnamMeHTa.

AJIMMHUCTPAaTHBHBII  perjiaMeHT  MpeJOCTaBIE€HUS  MYyHMLMIAIBbHOW  yciuyru  (namee -
aJIMMHHUCTPATUBHBIA perjamMeHT) "Bplnaua apXuBHBIX cIpaBoK paboTHHMKaM oOpazoBanus MO T'O
"CpIKTBIBKAp" (ajee - MyHUIMNAJIbHAS yCIyra) OmnpeaesiseT MOpsSAoK, CPOKH M IMOCIEeI0BaTeIbHOCTD
NecTBUM  (aAMMHUCTPATUBHBIX MpPOLEAYp) yhpaBieHUs oOpazoBaHus anMuHuctpauuu MO T'O
"ChIKTBIBKAp", yIpaBiIeHUs AOMIKOIbHOTO oO0pazoBanus agmuHucTpauud MO 'O "CeikTeiBKap" (nanee -
aAMMHHCTpalusi), (OpMbI  KOHTpPOJII 3a  HCIOJHEHWEM  aJMHHHMCTPAaTUBHOIO  pErjaMeHTa,
OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] aIMUHUCTPALIMH, ITPEIOCTABIIAIOINX MYHUIIMIIAIBHYIO YCIYTY, 3a
HecoONIoZleHne UMM TpeOOBaHUM  aJMMHHMCTPAaTHMBHOIO  perjaMeHTa  IpU  BBINOJIHEHHUH
aJIMMHHUCTPATUBHBIX TIPOIEAYp (IeHCTBUI), TOPSAAOK 00XKaJIOBAaHUS PEIICHUN U NeUCTBUM (Oe3aeiicTBHS)
Oprasa, MpeaoCTaBIISIONIEr0 MYHUIUMIAIBHYIO YCIYTY, a TakXe JOKHOCTHBIX JIML, MYHHIIMITAJbHBIX
CIIy>KalluX.

Hactoammii  agAMHUHHCTpaTHBHBIA  perjamMeHT  pa3paboTaH B LENAX  YHNOPAJOYEHUs
aIMUHUCTPATUBHBIX IIPOLEAYP U aAMUHUCTPATUBHBIX JEHCTBUMN, MIOBBIIIECHUS Ka4eCTBA MPEJOCTABICHUS
U JIOCTYITHOCTH MYHUILIMNAJIbHOW YCIYTM, YCTpAHEHUS W30BITOYHBIX JEHCTBUH M HU30BITOUYHBIX
aIMUHUCTPATUBHBIX IIPOLIEAYDP, COKPALEHUs KOJIMYECTBA JOKYMEHTOB, IIPEICTABIIAEMBIX 3asBUTEISAMU
JUIS TIOJYYEeHHs] MyHUIUTIATbHONW YCIIYTH, IPUMEHEHHS] HOBBIX ONTUMHU3UPOBAHHBIX (OPM JOKYMEHTOB,
CHWKEHUSI KOJMYECTBA B3aUMOJCUCTBUHI 3asABUTENICH C JOJDKHOCTHBIMM JIMLIAMM, COKpAIIEHUS CpOKa
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MIPEIOCTABIICHUSI MYHUITUTIAIBLHON YCIYTH, a TAK)KE CPOKOB UCTIOTHEHUS OT/ICIBHBIX aJIMUHUCTPATUBHBIX
MpoLeayp U aAMHUHHCTPATUBHBIX JACUCTBUN B paMKaX MpPEIOCTaBICHUS MYHUIUMAIbHON YCIYTH, €CIH
3TO HE MPOTUBOPEUUT ACHCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asBuTtenen.

3asiBUTENSIMU SBISAIOTCA (hU3MUECKUe UL (B TOM YHCIIe HHAWBUIyaIbHbIE MIPEANIPUHUMATEIN).
(B pen. IlocranoBnenus ammuuuctpaiuu MO ropoackoro okpyra "CeikTeiBKap" oT 26.05.2026 N

5/2599)

OT uMeHH 3asBUTEINS JUIS MOJYyUYEHUS] MYHUIIMIIATBHON YCIYTM MOXKET BBICTYNATh JIMLIO, UMEIOIIEe
Takoe IIPaBoO B COOTBETCTBUH C 3aKOHOaTeNbcTBOM Poccuiickoit @enepanyiu 1100 B CUILY HaJIEJICHUSI €T0
3aBUTEIEM B  MOPSAJKE, YCTAHOBJIIEHHOM  3aKOHOJATeNnbCTBOM  Poccuiickonn — ®Denepaumu,
COOTBETCTBYIOIIUMU TTOTHOMOYHSIMH.

1.3. TpeboBaHusA K nopsaKy MHPOPMUPOBaAHUA O NpeaoCTaBNeHUn MyHUUUMnanbLHoOun
ycnyru.

1.3.1. Ilopsnok mnonydyeHus HHGOpPMALMU JIHMLIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHUIIUIAIBHONW YCITYTH, TIO BOIPOCaM MPEAOCTABICHHS MYHUIUIIAIBLHONH YCIYyTH U YCIYT, KOTOpPHIE
SBJISIFOTCSL HEOOXOUMBIMH M 00s13aTeIbHBIMU JUIS ITPEIOCTABIECHUS MYHULIMIIAIBLHON YCIIYTH, CBEIEHUH O
XOl€ MPEIOCTABICHUS YKa3aHHbIX YyCIyr, B TOM 4YHCIE€ C HCIOJIB30BaHUEM (perepanbHOil
roCyJapCTBEHHON MH(POPMALMOHHOM cucTeMbl "EMUHBINA NOPTal roCyAapCTBEHHbIX U MYHMLIMIAIBHBIX
yeayr (byukimii)" (gosuslugi.ru) (nanee - Enunblii mopTan rocyapcTBEHHBIX U MYHUIIUITATIBHBIX YCIYT),
o(uLmanbHOro caifTa aAMUHUCTPALHH.

(B pen. ITocranoBnenus anmuauctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

I/IH(i)OpMaI_II/II-O 10 BOIIpOCaM MpeaAOCTABJICHUS MYHHHHHaHBHOﬁ yciayru, B TOM 4YUCJIC CBCACHUSA O
X04€ MpCaoCTaBJICHUA MYHHHHHaHBHOﬁ YyCiIyru, Jdna, 3auHTCPECOBAHHBIC B IIPCAOCTABJICHUHA
MYHHHHHaHBHOﬁ YCIYIru, MOTYT IOJIYYUTb HETOCPCACTBECHHO:

- B YIOpaBIeHUHM OOpa30BaHUA AJMUHUCTpPALMU, YIPABICHUHU JIOIIKOJIBHOTO 0Opa3OBaHUs
aIMUHUCTPALUH;

- [10 CTIPAaBOYHBIM TeJedOoHaM;

- B MH(pOpPMAaLMOHHO-TEIEKOMMYHUKaMOHHON cetn "UHTepHer" (nanee - cets "UHtepHer") (Ha
opUIMaTBEHOM caiiTe aIMUHUCTPALUN);

- nocpeacTBoM EavHOro nopraia rocy1apcTBEHHbIX U MyHUIIMIIAJIbHBIX YCIIYT;
(8 pen. [locranoBnenus anmunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 23.01.2023 N 1/202)

- HaripaBuUB IMHUCbMCHHOC 06paH_[CHI/IC qepe3 OpraHu3arnro MMOYTOBOM CBsI3H, 0o 110 BHGKTpOHHOﬁ
1o4Te.

JIuna, 3aMHTEpPECOBAHHBIE B INPEJOCTABICHUM MYHUIUNAIBHON YCIYI'M, BIPABE MOJYYUTH IIO
TenegoHy MH(OpPMALHMIO MO BOMpPOCaM IPEAOCTaBICHUS MYHHUIMIAIbHOW YCIyTH B BEXIUBOH (opMme,
OBICTPO, YETKO M MO CYIIECTBY IOCTaBJIEHHOro Bompoca. [Ipy KOHCYIbTHPOBAaHHUU IO TeneoHy
CHEIMAIMCT Ha3bIBa€T CBOIO (haMUIIMIO, UMsI, OTYECTBO, JOJKHOCTD, a TAK)K€ HAUMEHOBAHHE OTPACIIEBOTO
(pyHKIIMOHANTBHOTO), TEPPUTOPHUATIBHOIO OpraHa aIMHUHHCTPALUH, MYHUIUNAIBLHOTO YUPEKICHUS, B
KOTOpoe OoOpaTWjoCh JIMIIO, 3aUMHTEPECOBAHHOE B TMPEJOCTABICHUM MYHUIIMUIAIBLHOW  YCIYTH.
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NudopmupoBanue mo BOMpocaM MPEAOCTABICHUS MYHHIIMIIATBLHOW YCIYTH MO TeledOoHY HE IOJDKHO
MpEeBBIIATH 15 MUHYT.

[Ipu oOpamieHnu UL, 3aWHTEPECOBAHHBIX B MPEJOCTABICHUH MYHULMNAIBHOW YCIYTH,
MOCPEACTBOM DJICKTPOHHON MOYTHI OTBETHI HANPABISAIOTCS B ()OPME IIEKTPOHHOTO JJOKYMEHTa O a/Ipecy
AJIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHHH, WIM B MHCbMEHHOH (opMe IO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalmieHuu (eciM OTBET B COOTBETCTBUU C OOpAIllCHWEM JOJDKEH OBITh HANpaBliCH B
MUCHMEHHOM (hopMe uepe3 OpraHnu3aluio IOYTOBON CBSI3M).

Wudopmannsa 1o BompocaM IMPEAOCTaBICHUS YCIYr, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH H
00s3aTeNbHBIMU ISl TIPEJOCTABIICHUS] MYHUIMIIATBHON YCIYyTH, HE TPENOCTABISETCS B CBS3H C
OTCYTCTBHEM YCIIYT, HEOOXOAUMBIX U 00S3aTeNbHBIX AJI MPEIOCTABICHUS MYHHMIMIIAIBHOW YCIIyTH,
MPEJOCTABIIEMBIX OTPACICBBIMH ((PYHKIMOHAIBHBIMH), TEPPUTOPUAIBHBIMUA OpTraHaMU aJIMUHUCTPAIIH,
OpraHU3alMAMU U YUPEXKICHUIMU, I10IBETOMCTBEHHBIMUA aIMUHUCTPALIUN.

1.3.2. Tlopsmok, ¢opma, MECTO pa3MEUICHUS U CIOCOOBI MOyYeHUs! CIPaBOYHON WH(pOpMANnH, B
TOM YHCJIE Ha CTEH/AaX B MECTax MPEJOCTABICHUS MYHHIUIAIBHON YCIYTH U YCIIYT, KOTOPBIE SBISIOTCS
HGO6XO[[I/IMBIMI/I H 00s13aTeNbLHBIMHA AJI IPEAOCTAaBJICHHUA MYHHHI/IHaJIBHOﬁ YCIIyru.

WUudopmanusg o mopsiaike MpeaocTaBlICHUS MYHHIIMIIATBHOM YCIYrH, a Takke rpaduk mpuema
rpaX<1aH JJIsl KOHCYJbTallMi MO0 BONPOCAM MPEJOCTaBICHUS MYHULIMINIAIbHOW YCIYTH pa3MELIAloTCs Ha
MH(OPMALIMOHHBIX CTEHJaX, PACIIOJIOKEHHBIX B YIIPABICHUH 00pa30BaHUs aIMUHUCTPALIUH, YIIPABICHUH
JOUIKOJIFHOTO 00pa3oBaHMs aJIMUHUCTPALNHU, B MHPOPMALMOHHBIX MaTepuaiax (Opomrropax, Oykierax),
Ha EauHoM moprane rocynapcTBEHHBIX W MYHHUIMOAIBHBIX YCIYr, Ha oQuUIMaTbHOM calTe
aJIMMUHHCTpALUH.

(8 pen. [locranoBnenus anmunuctpauuu MO ropoackoro okpyra "CoeikteiBKap" ot 23.01.2023 N 1/202)

Ha odunuansHomM caiite agMmMuHHCTpanuu, Ha EauHOM 1nopTajie TOCyIapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT, B TOCyAapcTBeHHOW HHpopMarmonHoi cucteme Pecny6nuku Komu "Peectp
rOCy/IlapCTBEHHBIX M MyHUIUNAIbHBIX Yyciuyr (¢ynkuumit) Pecnybmuxu Komu" (mamee - Peectp
rOCYJJapCTBEHHbIX U MYHULMNAIBHBIX yciyr (¢pyHkuuit) PecniyOnauku Komu) pasmemtaercss ciemyromias
nHpopmanus:

(8B pen. ITocranoBnenus anmunuctpaunu MO roponckoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

- TCKCTBI 3aKOHOAATCJIBbHBIX W HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COACPIKAIIHUX HOPMBI,
PErNIaMCHTUPYIOIINUEC IPECAOCTABIICHUC MYHI/II_II/IHaJIBHOﬁ YCIYIH;

- HACTOSIIMI aJMUHUCTPATUBHBIN PETIIAMEHT;
- crpaBoyHas MH(opMarus:

MECTO HaXxOXAeHHs, rpaduK paboThl, HANMEHOBAHWE AJMUHUCTPAINH, YIIpaBJICHUs 00pa3OBaHUS
aJIMUHHUCTpAINK,  YOpPaBIEHUS  JOMIKOJIBHOTO  OOpa3oBaHUs  aIMUHUCTpAIlMU, OpraHU3aIui,
YYaCTBYIOIIUX B MPEIOCTABICHUA MYHUIMNAIBHOW YCIYTH, IOJIBEIOMCTBEHHBIX AIMHUHHUCTpAlUU, a
Taxoxke MOII;

CIpaBOYHbIE TeNEePOHBI yNpaBieHHs OOpa3oBaHMs aJAMUHUCTPALMM, YIPABIEHUS TOUIKOIHHOIO
0o0pa3oBaHMs aJMHHUCTPAIlMM, OpraHM3aIlMi, YJYacTBYIOIIMX B MPEJOCTABICHUU MYHUIUNAIHHON
YCIIyTH, TIOJIBEJOMCTBEHHBIX a]IMUHUCTPAIIH, B TOM YUCIIe HOMep TenedoHa-aBTouH(popmaropa;

azpeca OQUIMATBHBIX CAWTOB aAMHUHHMCTPALUHU (CBHIKTHIBKAap.p(), opraHmzaiuii, y4acTBYIOUIMX B
MPEAOCTABICHNH MYHMIMIIAIBHOW YCIYTH, MOJABEAOMCTBEHHBIX aJMHHHMCTpanuu, B cetn "HHTepHer",
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coJiepKalIiX MHPOPMALHUIO O MPEJOCTaBICHUH MYHULUNAIBHOW YCIYTM U YCIYT, KOTOpPBIC SIBIISIOTCS
HEOOXOIUMBIMH U 00S3aTeIbHBIMU U MPEJOCTAaBICHUS MYHUIMIAIBHONW YCIYrH, ajpeca uX
3JIEKTPOHHOM MOYTHI;

azapec caiira M®I] (mfc.rkomi.ru);

aapeca EnuHoro moprana rocyJapCcTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.
(B pen. ITocranosnenus agmuauctpanud MO ropogackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

Ha EnunoM mopTraiie rocyapCTBEHHBIX U MyHUITUIATBHBIX YCIYT TAaKXKe pa3MeIiaeTcs claeayromas
nHpopManus:
(B pen. [TocranoBnenus aqmunauctpauud MO ropojackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

a) MCYEPIIbIBAIOUINI MepedeHb JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTaBICHUSI MyHULIUIIATIbHON
yCIIyTH, TpeOOBaHUsS K OPOPMIICHUIO YKA3aHHBIX IOKYMEHTOB, a TAaK)K€ MEPEUCHb JOKYMEHTOB, KOTOPHIE
3asiBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHON HHHUIIMATUBE;

0) Kpyr 3asBUTENEH;
B) CPOK IPEIOCTABICHUS MYHULIUITAJIBHON YCIIyTH;

I) pe3yJabTaThl IPEJOCTABICHUS MYHULMIAIbHON YCIYIH, MOPAJOK MPEJCTABICHUS JOKYMEHTa,
SABJISIOLIErOC PE3yIbTaTOM IIPEAOCTABICHUSA MyHUIUIIAIbHOU YCIIYTH;

1) pa3Mep rocyapCTBEHHON MOILINHBI, B3UMAEMOH 3a MPEOCTABICHHE MYHUIIUTIAIBHOU YCIIYTH;

€) MCUEpIIbIBAIOLINI NIepeyeHb OCHOBAHUM AJI MPUOCTAHOBIICHUS WM OTKa3a B MPEJI0CTAaBICHUU
MYHULMIIAJIBHON YCIyTH;

’K) O TIpaBe 3asBUTENs Ha JocydeOHoe (BHecyaeOHoe) oOkanoBaHue ACHCTBHM (Oe3neiicTBus) U
pENIeHNH, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/ TIPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

3) GopMmBI 3asBICHUI (3aMIPOCOB), YBEIOMIIEHUH, COOOIIEHUH, UCTIONb3YyEeMbIe TIPH MPEAOCTABICHUH
MYHHUIUITATIBHOW YCIYTH.

Nudopmanus Ha EnuHOM mopTane rocylapcTBEHHBIX M MYHMLIMIAIBHBIX YCIYI O TOpsJIKE U
CpOKax MpeJ0CTaBICHUs YCIYTH Ha OCHOBAaHUU CBEICHUM, coJiepKauxcsi B PeecTpe rocy1apcTBEHHbBIX U
MYHUIUNATBHBIX yeayr (pyHkumii) PecriyOnmnku Komu, nmpenocraBisercs 3asBUTENO OECIIaTHO.

(B pea. [locranoBnenus anmMunuctpaunu MO ropozackoro okpyra "CoeikTeiBKap" ot 23.01.2023 N 1/202)

Hoctyn k wuHpopMamuu O Cpokax M TOpSIKe MPEeJOCTaBICHUS MYHUIMNAIBHON YCIyTH
ocyliecTBisieTcsi 0e3 BBIIOJHEHHUS 3asBUTENEM KaKuUX-TMOO TpeboBaHMU, B TOM uucie 0e3
MCIOJIb30BAaHUS IPOTPAMMHOTO 00eCIIeYeHus], yCTAHOBKAa KOTOPOT0 Ha TEXHUYECKHE CPEJICTBA 3asBUTENS
TpeOyeT 3aKIIOUCHHs JIMIICH3MOHHOTO WM HWHOTO COIJIAIEHHUs C MpaBooOIamaTesieM MpOrpaMMHOIO
obecredyeHus, MpeycMaTpUBaIOLIETr0 B3UMaHKe IJIaThl, PETUCTPALMIO MM aBTOPHU3AIMIO 3asBUTENS WIH
MIPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

(n. 1.3 B pexn. IloctanoBnenus anmMuuauctpauuu MO ropojackoro okpyra "CeikteiBkap” ot 21.05.2019 N
5/1427)

Il. CranpapT npenocTaBrneHUss MyHMUUNAnbHOW ycnyru

2.1. HamumeHoOBaHMe MyHULMNANbHOW YCNYru.
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"Bbiaua apXMBHBIX CIIPAaBOK paboTHHKaM opranuzanuii oopazoBanus MO 'O "CreikTbiBKap".

2.2. HaumeHOBaHMe opraHa agMUHUCTPaALMU, NPeAOCTaBNSAIOWEro MyHULMNANbHYIO
yCcnyry, U opraHoB M OopraHuMsauuim, y4acTBYIOLWMUX B NpefoCcTaBfeHMn MyHuUUnanbHoOn
ycnyru.

HaumenoBanue otpacieBoro ((pyHKIHOHAIbHOIO) OpraHa aJMUHHUCTPALUU, MPEIOCTABIISIOIIETO
MYHUIUOAIBHYIO YCIYTy: YyhopaBieHue oOpaszoBanus aamuuuctpamu MO T'O  "CeikTeiBKap",
yIpaBJICHHE JIOMIKOJIbHOTO 00pa3oBanus agmuuuctpauu MO IO "CeikTeiBKap" (nasee - YpasieHue).

HaumeHnoBanuss OpraHoB M OpraHu3alui, y4acTBYIOIIMX B IPEJOCTABICHUH MYHULUIIAIBHON
YCIIYTH.

1. Opranuzanuu o0pa3oBaHUsl YYacTBYIOT B YacTH MPENOCTABICHUS MYHUIMIIAJIBHOH YCIyru
(mepeueHp opranuzanmii oOpasoBanusi mpuBeneH B [lpunoxennn N 1 Kk  HacTodmemy
aJIMMHHUCTPaTUBHOMY pPErjIaMeHTY).

2. OpraHu3anuy pa3anyHbIX GOpM COOCTBEHHOCTH, B KOTOPBIE 3asBUTEI0 HEOOXOIMMO 00paTUThCS
3a IOJIy4eHHEM HeoOXOOUMBIX U 00s3aTelbHBIX YCIYT, YKa3aHHbIX B IHyHKTe 2.11 Hacrosmero
aJIMUHUCTPATUBHOTO pEriaMeHTa.

IIpp npenocTraBieHMHM MYHULHMIIAJIBHOM YCIyTM YIpaBJICHHE, OpraHbl W OpraHu3alui,
y4acTBYIOIIME B MpPENOCTABICHUM MYHULUNAIBHOW YCIyrd, HE BIIpaBe TpeOoBaTh OT 3asiBUTENEH
OCYILIECTBIICHUS JEHCTBUI, B TOM UUCIIE€ COTJIACOBAHUMN, HEOOXOIMMBIX JIJISl ITOJIyYE€HUS MYHULIUMIIATbHON
YCIAYIM UM CBA3aHHBIX C OOpalleHueM B TOCYJapCTBEHHbIE OpraHbl, WHbIE OpraHbl MECTHOI'O
caMOYNpaBJI€HUs, OpPraHU3alllM, 32 HCKIIOUYEHUEM IIOJIY4YEHMsI YCIYI M IOIY4YEHHUsS JTOKYMEHTOB U
uHpOpMalLNY, PEIOCTABISIEMbIX B pe3yJIbTaTe MPEAOCTABICHUS TaKUX YCIIYT, BKJIIOUYEHHBIX B NEPEYHHU,
ykazaHHble B 4yacTu 1 crtateu 9 @DenepanpHoro 3akona ot 27.07.2010 N 210-®3 "O6 opraHuzanuu
MPEJOCTaBIEHUS FOCY1apCTBEHHBIX U MYHUIIMNATIBHBIX yeayr" (nanee - @enepanbHbiil 3akoH N 210-D3).

2.3. OnucaHue pesynbTaTta npeaocTaBneHUsa MyHULUNANbLHOW YyCNyru.
PesynbraTom npenocTaBneHuss MyHUITUIATBHON YCIIYTH SIBIISIETCS:
1. Beigaua apXMBHBIX CIPABOK, APXUBHBIX BBIMMCOK U (MJIM) apXHUBHBIX KOIHUH.

2. Brimaua yBenoMiieHus 00 OTKa3e B MPEAOCTABICHUN MYHUIIUTIAIEHON YCITyTH.

2.4, Cpok npeaoctaBneHUss MyHULUNanbHOM yCIyru.

Cpok mpeaocTaBlieHUsl MyHULUIIATIbHON yCIayru cocTaBisieT 30 KaleHAapHbIX JHEH, HCUUCISEMbIX
CO JIHS pEruCTpalM¥ 3asBIICHUS (3ampoca) C JOKYMEHTaMH, HEOOXOIWMBIMHU JUIsl TPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH.

Cpox moJAroTOBKH yBEIOMJIEHHs 00 OTKa3e B MPEIOCTABIIEHUN MYHULIUIIAIbHON YCIYTH COCTaBISIET
30 kaJeHJapHBIX JIHEH, HUCUYMCIAEMBIX CO JHS PETUCTpallMM 3asBJIEHUS (3arpoca) ¢ JTOKYMEHTAMH,
HEO0OXOTMMBIMHU ISl TPEIOCTABICHNS MYHUIIMITAIbHOW YCIYTH.

Cpok pHOCTaHOBIICHHSI TIPEIOCTABIICHUS YCIYTH 3aKOHOIATEILCTBOM Poccuiickoit @enepanuu He
MPEAyCMOTPEH.

CpOK BblIJadu (HaHpaBJ’ICHI/Iﬂ) 3asBUTCIIIO JOKYMCHTOB, ABJIAIOMIUXCA PE3YJIbTATOM IMPECAOCTABICHUA
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MYHUIUIIATBHON YCIYTH, COCTaBiisieT 3 KaJGHIApHBIX AHS CO JHS TMPUHATUS COOTBETCTBYIOIIETO
pelIeHuS.

2.5. [lepeyeHb HOpPMaATMBHbLIX MNPaABOBbLIX aKTOB, pPEerynupyroWmnx OTHOLUEHUS,
BO3HMKaKLLUMe B CBA3MU C NpeaocTaBfieHUEM MyHULUNANIbHOWN YCIYIU.

HpC,I[OCTaBJ'ICHI/Ie MYHHHHHaHBHOﬁ YCIyru OCYHECTBIACTCA B COOTBCTCTBHU CO CICAYIOLIUMU
HOPMATUBHBIMU IIPABOBBIMH aKTaAMM:

- Koncturynus Poccuiickoit denepanuu (mpuHATa BCEHAPOAHBIM rojiocoBanueM 12.12.1993 ¢
W3MEHECHUSMHU, OJOOpPEHHBIMU B xoje oOmiepoccuiickoro ronocoBanus 01.07.2020) (OdunmansHbii
HHTEPHET-TIOPTAN MpaBoBoit nudopmarmu http://www.pravo.gov.ru, 04.07.2020);

- @epepanpubiii 3akoH 0T 06.04.2011 N 63-®3 "O6 »snextponHoit moamucu" (Cobpanue
3akoHoaarenbcTBa Poccniickoit deneparuu, 11.04.2011, N 15, ct. 2036);

- @epepanbHbli  3akoH ot 27.07.2010 N 210-®3 "OO6 opraHuzaluu IpeaoCTaBICHUS

roCy/IapCTBeHHBIX M MyHUIMNaIbHbIX ycnyr" (CoOpanue 3akoHomarenscTBa Poccuiickoit @eneparuu,
2010, N 31, ct. 4179);

- Menepanpubiii 3akoH oT 09.02.2009 N 8-®3 "O6 obecnedyeHuu noctyna K HHQOpMAIHUH O
NESTEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB U OpraHoB MecTHoro camoynpasieHus" (CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2009, N 7, ct. 776);

- ®enepanbubiii 3akoH or 27.07.2006 N 152-®3 "O mnepconanbHbix naHHbIX" (CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2006, N 31 (1 gacts), cT. 3451);

- @enepanbhblii 3akoH or 27.07.2006 N 149-®3 "OO0 wunHpopmanuu, HHPOPMAUOHHBIX
TeXHOJOTHsIX U o 3amure nHpopmanun" (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanuu, 2006,
N 31 (1 gacts), ct. 3448);

- ®enepanbHbiil 3akoH oT 22.10.2004 N 125-®3 "O6 apxuBHOM aene B Poccuiickoit @eneparun”
(Cobpanue 3akononarensctBa Poccuiickoit deneparuu, 2004, N 43, ct. 4169);

- ®enepanpHbiit 3akoH 0T 06.10.2003 N 131-®3 "OO6 oOumx MpUHLIUIAX OPraHU3aIUN MECTHOTO
camoynpasnenus B Poccuiickoii @enepanuu" (CoOpanue 3akoHoAaTenbcTBa Poccuiickoit denepannu,
2003, N 40, ct. 3822);

- ®enepanpHblii 3akoH 0T 24.11.1995 N 181-®3 "O conuanpHoii 3amure HHBaNUA0B B Poccuiickoit
Oenepannn" (Codpanue 3akoHogarenscTBa PO, 27.11.1995, N 48, ct. 4563);

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®eneparmu ot 22.12.2012 N 1376 "OO6
yTBepxaeHun [IpaBuil opraHu3ayl JesSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TrOCyIapCTBEHHBIX M MyHUIUMAIbHBIX ycayr" ("Poccuiickas razera", 31.12.2012, N 303, "CoOpanue
3akoHonaarenbcTBa Poccuiickoit denepanun', 31.12.2012, N 53 (u. 2), ct. 7932);

- [locranosnenne [IpaButensctBa Poccuiickoit @enepammu ot 16.05.2011 N 373 "O pazpaboTke u
YTBEPXKJICHUH aJAMUHUCTPATUBHBIX PETJIaMEHTOB OCYIIECTBIEHUSA TOCYAApCTBEHHOTO KOHTPOJIS
(Hazm3opa) U aAMUHHUCTPATUBHBIX PErJaMEeHTOB NpeaocTaBieHus rocynapcrBeHHbx ycayr" ("Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenne IIpaButensctBa Poccuiickoit @enepanuu ot 16.08.2012 N 840 "O mnopsiaxe
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MoJIayil W paccMOTpeHHs kanmo0 Ha pemeHuss u aeicTBus (6e3meiicTBue) (denepaabHBIX OPraHoB
WCTIOTHUTEIPHOW BJIACTH M WX JOJDKHOCTHBIX JIUII, (emepanbHbIX TOCYJapCTBEHHBIX CITYXKaIuX,
JOJDKHOCTHBIX ~ JIMII  TOCYJAapCTBEHHBIX  BHEOIO/DKeTHBIX  (oumoB  Poccuiickoit  Deneparnuu,
TrOCYJapCTBEHHBIX  KOPHOpAallWid, HAJCICHHBIX B COOTBETCTBHM ¢ (enepaJbHbIMH  3aKOHAMU
MTOJIHOMOYHSIMU TI0 TIPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT B YCTAHOBIEHHOU cepe MesTEIbHOCTH, ’
UX JIOJDKHOCTHBIX JIMI], OpraHu3alui, mpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3akoHa
"O6 opraHu3anMy MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT", © UX PaOOTHUKOB, a
TaKke MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEI0CTABICHHS TOCYIAPCTBEHHBIX U MYHHUIIUITALHBIX YCIYT U
ux pabotaukoB" ("Poccuiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun", 27.08.2012, N 35, ct. 4829);

- IIpuka3 denepanphoro apxuBHoro areHtctsa ot 02.03.2020 N 24 "OO6 yrepxnaenun I[IpaBun
OpraHu3ali XPaHEHMs, KOMILJIEKTOBAHUS, ydeTa U HCIOJIb30BAaHUS JIOKYMEHTOB ApXHBHOro (hoHIa
Poccuiickoit denepauuu U Ipyrux apXUBHBIX JOKYMEHTOB B TI'OCYJApPCTBEHHBIX M MYHMIIMIAIbHBIX
apxuBax, My3esX U OnOIMoTeKax, Hay4HbIX OpraHu3alusx";

- Koncturynuus Pecnnyonuxu Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHoro
Cogera Peciyonuku Komu", 1994, N 2, c1. 21);

- 3akoH Pecny6nuku Komu ot 11.05.2010 N 47-P3 "O peanu3zanuu npasa rpakiad Ha oOpalieHue
B Pecnyomke Komu" (BegomocTn HOpMAaTUBHBIX aKTOB OPraHOB FOCYAApPCTBEHHOH BiacTu PecnyOmuku
Kowmmu, 2010, N 17, ct. 387);

- YcTaB MyHHIIMIIAIBHOTO 00pazoBaHus ropojckoro okpyra "CeikteiBkap" (mpunst Coetom MO
I'O "CrixtriBrap" 18.01.2006) (ITanopama cronuirst, 2006, N 7 (CHenBBINYCK));

- Pemenne CoBera MO T'O "CeixteiBkap" ot 20.10.2020 N 2/2020-20 "O6 yrBepx’aeHUH
[Tonoxenust 00 YrpasieHun 00pa30BaHUS aIMHUHUCTPAIIMN MYHUITUIIAIFHOTO 00pa30BaHMS TOPOICKOTO
okpyra "CeixtsiBKap" ("Ilanopama cromuuer”, N 41/2 (cnenssinyck), 22.10.2020);

- Pemenne CoBera MO T'O "CeixteiBkap" ot 13.05.2021 N 6/2021-92 "O6 yrBepx’aeHUU
[Tonoxenus 00 VYmpaBleHHMM JOIIKOJIBHOTO 00pa3oBaHMA aJMHUHHUCTPALMU  MYHUIUNAIHLHOIO
oOpazoBanust ropojckoro okpyra "CeikteiBKap"; ("Ilanopama cromuusl", N 19/1 (cneubmyck),

15.05.2021);

- AOG3zarpl ABaANATh MEPBBIN - ABAIIATh BTOPOM HCKIIOUYEHBI. - [locTaHOBIEHHE aAMUHUCTPAIIN
MO ropoxackoro okpyra "CeikTbeiBKap" oT 26.05.2026 N 5/2599;

[lepeyeHr HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJHUPYIOIIMUX MPEIOCTABIEHUE MYHULUINATbHON
ycayru (¢ yKa3aHHEM HUX pPEKBH3UTOB U MCTOYHHMKOB O(UIMAIBHOIO OMYOJMKOBaHMS) IOAJIEKUT
pa3MelieHnio Ha OQUIMAIbHOM caiiTe aaMUHUCTpauuu, EauHOM mopTalie rocylapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIyr. Pa3melnienne u akTyannsanusi CBEIEHUI B COOTBETCTBYIOLIEM paszfaene Peectpa
rOCY/IapCTBEHHBIX M MYHUUMNAIbHBIX ycayr (pynkuuii) PecnyOonmuku Komu) oOecneumBaroTcsi B
YCTaHOBJIEHHOM TOPSKE.

(m. 2.5 B pen. Ilocranosnenust anmunuctpauuu MO ropojckoro okpyra "CeikteiBkap" ot 23.01.2023 N

1/202)

2.6. AcyepnbiBawWMN nNepevYeHb JOKYMEHTOB, HEOOGXOAMMbIX B COOTBETCTBUM C
3aKoHoaaTeNbHbIMM WM MHbIMW  HOPMATUBHbLIMM  NpPaBOBbIMM  akKTamMu Ans
npeaocTaBleHnss MyHULMUNANbHOW YCIyru, KOTopble 3asiBUTesNlb AOJIKeH npeacTaBUTb
CaMOCTOSATENbHO.
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Jlist mony4eHusi MyHUITUTIAIBHON yCIyTU 3asBUTENb MOJAeT B YIpaBlIeHUE 3asBJICHHE (3ampoc) O
MPEAO0CTaBICHUH MYHUIIUITAILHON YCIIYTH 1O PEKOMEHIyeMoi ¢opme, ipuBeieHHol B [Ipunoxkenun N 2
K HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY, a TAKXKE CJICIYIOIINE TOKYMEHTHI:

(B pen. ITocranosnenus agmuHucTpanu MO ropojackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

1. JloBepeHHOCTH, OPOpPMIICHHAs B COOTBETCTBHH C JCHCTBYIOUIMM 3aKOHOJIATEIHCTBOM, U (MJIH)
MHOW JIOKyMEHT, NOJATBEPKIAOIIMNA MOJHOMOYMS IpeAcTaBuTelNs (3akoHHOro npezacraButens) (1 sk3.,
KoIus (C MpeACTaBIEHUEM OpUTHHAJIA), KOIIUS BO3BPATy HE MOAJEKUT) (IIPECTABISIETCS B Cllydae, eCiu
3asgBJICHME (3allpOC) O IPEJOCTaBIECHUM MYHULMNAIBHON YCIYI'M IOANUCHIBAETCS IPEACTaBUTENIEM
3asiBUTENS (3aKOHHBIM IIPEJICTABUTEIIEM).

2. TpynoBas kHmxkka (1 5k3., xomusa (C HpPEICTABICHMEM OpPUIHMHAJNA), KOMHUS BO3BpaTy He
MOJJIEKUT) (MPEACTABIAETCS PU HAIUYUN).

3. IOKYMEHT, yJIOCTOBEPSIOIIHI TNYHOCTh 3aaBUTENS (TpeacTaButens 3aasutens) (1 sk3., konus (¢
IIpe/ICTaBICHUEM OpUTHHAJIA), KOIKS BO3BPATy HE MOJJIEKUT).

HepequL JAOKYMCHTOB, HCO6XO,I[I/IMI>IX AJIL IpE€AO0CTAaBIICHU S H606XO,Z[I/IMBIX 1 0013aTENBHBIX YyCIyr,
OMpeaACACTCA OpraHu3aluiaMu, MOpEeaAOCTaBIAIOUNINMHA H606XOI[I/IMI)IG u o0s3aTeabHbIC yCi1yru, B
COOTBCTCTBHUHU C ﬂeﬁCTBYIOHIHM 3aKOHOAAaTCIbCTBOM.

2.6.1. JlokyMeHTbI, HEOOXOAUMBIE JUIsl MPENOCTABICHUS MYHUIMIAIbHOM YCIYI'M, yKa3aHHbIE B
IyHKTax 2.6, 2.7 HaCTOALIETr0 aMUHUCTPATUBHOIO pErjaMeHTa, MOI'YT ObITh IIPE/CTABIIECHbI 3asBUTEIIEM
CJIEIYIOLIMMHU CIIOCO0aMH:

- JIUYHO B praBHeHI/IC;
- MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUA,

- yepe3 Equnblii nopTan rocy1apCTBEHHbIX U MyHUIMIIAJIBHBIX YCIIYT.
(B pea. [locranoBnenus anmMunuctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

2.6.2. BapuanTel mnpeAcTaBIeHUS  JOKYMEHTOB, HEOOXOAMMBIX s  MPEAOCTaBJICHUS
MYHHIIMITAILHOW YCITYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAMIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- NIpU JIMYHOM OOpallleHuH B YTIpaBlieHHE 3asBUTEIb MPEACTaBISAEeT OPUTMHAIBI U (MJIM) KOMUHU
JOKYMEHTOB COTJIACHO TPEOOBAHUSM, YKa3aHHBIM B ITyHKTaX 2.6 U 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO
pernamenTa. B nensx npenocTaBleHHs MYHULUNAIBHBIX YCIYT YCTaHOBJIEHUE JIMYHOCTH 3asBUTEI
MOXET OCYIIECTBIIITBCSA B XOJI€ JUYHOIO IPHUEMa ITOCPEICTBOM IPEABSIBICHUS NACIOpTa IPaKJaHWHA
Poccuiickoit ®denepanyu MO0 HWHOTO JTOKYMEHTA, YAOCTOBEPSIOLIETO JMYHOCTh, B COOTBETCTBUHU C
3aKoHOAaTenbCcTBOM Poccuiickoit @enepanyiv WiM MOCPEACTBOM HUISHTU(PUKALUU U ayTeHTU(UKALUU C
UCMOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJOTHH, MNpeaycCMOTpeHHBIX denepaqbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O06 ocymiecTBICHUN WACHTHPHUKAINN 1 (WITH) ayTeHTUDUKAIHA (PU3HUECKUX JTHIT
C HCIOJBb30BaHWEM OMOMETPUYECKHUX IMEPCOHAIBHBIX JaHHBIX, O BHECEHHUH W3MEHEHHMH B OT/EJIbHbIC
3aKOHOJaTenpHble akTel Poccuiickor @Penepanuy W NPU3HAHWM YTPATUBIIMMH CWIY OTIEIBHBIX
MOJIOKEHUH 3aKOHOIaTeNbHBIX akTOB Poccuiickoit deneparun';

(B pen. [locranoBnenus anmunuctpauuu MO ropoackoro okpyra "CoeikteiBKap" oT 14.03.2023 N 3/849)

- MIpU HampaBJICHUU 3asBJICHHUS (3ampoca) M JOKYMEHTOB, HEOOXOMUMBIX Ul IMPEIOCTaBICHUS
MYHULUIIAJBHON YCIyTH, 4Yepe3 OTIEICHUE IOYTOBOM CBSI3M YJOCTOBEPEHHE BEPHOCTH KOIWU
JOKYMEHTOB M CBHJIETEbCTBOBAHUE TOJMHHOCTH TIOANMCH 3asBUTENs Ha 3asBICHUM (3aIpoce)
OCYILECTBIISIETCA B MOPSI/IKE, YCTAHOBIEHHOM (pe/iepalIbHbIM 3aKOHOJATEIbCTBOM;
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- IIpM HamnpaBJICHUM 3asBICHUs (3ampoca) O TMPEAOCTaBICHUM MYHMLIMIAIBHOW YCIyTH U
IpUIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl NPEJOCTaBIECHUS MYHULUNAIBHOW YCIYIH, B
¢dopMe DIEKTPOHHBIX JTOKYMEHTOB, C HCHOJb30BaHWEM ENWHOro moprana rocyJapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT U (WJIM) UHBIX JIEKTPOHHBIX CEPBUCOB MPEJOCTABICHUSI MyHULMIIAIBHBIX yCIYT
B cetu "HTepHeTr" 3asgBUTENb MM €r0 IPEACTAaBUTENb, IPOLIEAIINE IPOLEAYPbl PETUCTPALUH,
UACHTUGUKAMM W ayTeHTU(QUKAUMM C  HUCIOJIb30BaHUEM  (enepasibHOM  rocyqapcTBEHHOM
nHpopMannoHHOH cucteMsl "Exaunas cucrema naeHTU(UKAMKA U ayTeHTU(HUKAIMKA B HH(pacTpyKType,
obecneynBaromeil MH(MOPMAIIMOHHO-TEXHOJIOIMYECKOe B3aUMOACHCTBUE HMH(OPMAIIMOHHBIX CHCTEM,
HCIOJIb3YEMBIX JUISl TPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHULUINAIbHBIX YCIYr B 3JIEKTPOHHOU
dopme" (manee - ECHUA) uam WHBIX TOCYJapCTBEHHBIX HH(GOPMAIIMOHHBIX CHCTEM, €CJIM TaKue
rOCyJapCTBEHHbIE HMH(OPMALMOHHBIE CHCTEMBI B YyCTaHOBJICHHOM IlpaButensctBoM Poccuiickoit
denepanun nopsyke obdecrieunBaroT B3auMozeiicteue ¢ ECUA, npu ycinoBuM COBMAICHUs CBEICHUN O
¢u3nyeckoM JHIE B YKAa3aHHBIX HH()OPMAIMOHHBIX CHCTEMax, 3alOJHSIOT YKa3aHHOE 3asBIICHHUE
(3ampoc) ¢ UCHOIb30BAHNEM UHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE.

3asBneHue (3ampoc) O MPeIOoCTaBICHUNM MYHHUIIMIIAIBHON YCIYTU HANpaBIsETCA 3asBUTEIIEM WIIU
€ro IpeCTaBUTENIeM BMECTE C MPUKPEIJICHHBIMU AJIEKTPOHHBIMU JOKYMEHTaMH. 3asiBICHHE (3ampoc) o
[IPEIOCTABIIEHUN MYHULMIAIBHON YCIYrdM TOINMCHIBAETCS 3asBUTEIEM WM €ro IPEeACTaBUTEIIEM,
YIOJIHOMOYEHHBIM Ha MOAMKHCAHUE TAaKOTO 3asiBICHHUS (3arpoca), MPOCTOM AJIEKTPOHHON MOMUCKIO, JTH00
YCHJICHHOW KBATH(DHUIIMPOBAHHONW DJICKTPOHHOHN IOIKMCHIO, JTUOO YCHUICHHOW HEKBATU(HUIIUPOBAHHOM
ANEKTPOHHOW TMOAINHUCHI0, CepTUPUKAT KIH0Ya TMPOBEPKH KOTOPOHM CO3AaH M HCIONB3YeTCs B
UHPPACTPYKTYpE, obecrieunBaroniei UHPOPMAITMOHHO-TEXHOIOTUIECKOE B3alMOJIeCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCIOJIb3YEMBIX UISl MPEJOCTABICHHS TOCYJaPCTBEHHBIX M MYHUIIUTAIbHBIX
yCIyI B D3JEKTPOHHOM (opmMe, KOTOpas CO3/aeTcsi U NPOBEpSIeTCS C HCIOJIb30BAHUEM CPECTB
ANEKTPOHHON MOJIMUCH U CPEICTB yIOCTOBEPSIOIIETO LIEHTPA, UMEIONINX MOJTBEP)KICHUE COOTBETCTBUS
TpeOOBAaHUSAM, YCTAaHOBJICHHBIM (elepalbHbBIM OpPTraHOM HCIOJHHUTEIBHON BiacTH B 001acTu
obecrieyeHns: 0€30MaCHOCTH B COOTBETCTBUU € 4acThio 5 craThu 8 denepanbHoro 3akoHa ot 06.04.2011
N 63-®3 "OO0 »1eKTpoHHOW MOAMHUCH'", a TAaKKe NpPH HAIMYUKM y Biaaeiblla CepTH(UKATA KIFOUYa
IIPOBEPKHU KJIIOYA ITPOCTOU JIEKTPOHHON MOAMKCH, BBIAIAHHOTO €EMY IPU JUYHOM IIPUEME B COOTBETCTBUHU
¢ IlpaBunamu HCIOIB30BAaHMSI MPOCTOM 3JIEKTPOHHOW MONAMUCU TNpPU OOPALEHUH 3a MOIYyYEHHEM
rOCylapCTBEHHBIX M MYHULHMIAIBHBIX YCIYr, YTBEPKIECHHBIMHM IOocTaHOBiIeHUEM [IpaBuTenbcTBa
Poccuiickoit @enepanun ot 25.01.2013 N 33 "O6 ncnosnb30BaHUM IPOCTON 3JIEKTPOHHOHN MOANKMCH IPU
OKa3aHUU TOCYJApPCTBEHHBIX M MYHUIMINAIBHBIX yciIyr", B cooTBeTcTBUHM C [IpaBmnamm omnpeneneHus
BUJIOB AJIEKTPOHHOM IMOJIKCH, UCIOJIB30BaHNE KOTOPBIX TOMYCKAETCsl MpHU OOpalleHHuu 3a MOJy4yeHUEM
rOCylapCTBEHHBIX M MYHULHMIAJIBHBIX YCIYr, YTBEPXKIECHHBIMHM IOocTaHOBiIeHUEM [IpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 25.06.2012 N 634 "O Bumax 3JIEKTPOHHOW TMOJIMUCH, HUCIOJIH30BAHUE
KOTOPBIX JOMYCKAeTCsl MPH 00pallieHNH 32 OJIYyYEHUEM roCy1apCTBEHHBIX U MyHUIIUTIABHBIX YCIyT".
(m. 2.6.2 B pen. [locranoBnenus anmunuctpanuu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N

1/202)

2.7. UcuepnbiBaowmii nepevyeHb AOKYMEHTOB, HeOOGXOAUMbLIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMM UMW WHBLIMM  HOPMATUBHbLIMM  MPaBOBbIMW  aKTamMuM  Ons
npeAocTaBleHUA MyHUMLMNANBLHOM YCNYru, KOTopble 3asiBUTeNb BnpaBe NpeacTaBuUTb No
COOGCTBEHHOM MWHULMATUBE, TaK KaK OHWM nognexar npeacTaBfieHUd B paMKax
MeXBeAOMCTBEHHOro MH(pOPMaLMOHHOIO B3aUMOAEeNCTBUA.

ZIOKYMGHTOB, H@O6XOJII/IMI)IX B COOTBETCTBUHM C 3aKOHOJATCIIBHBIMU WM WHBIMH HOPMATHWBHBIMU
MMpaBOBBIMU aKTaMU JIsI TPCAOCTABJICHUSA MyHI/IHHHaHBHOﬁ YCIYI, KOTOPBIC 3adBUTCIIbL BIIPABC
MNpeaACTaBUTL I10 COOCTBEHHOI WHUIIMATUBC, TaK KaK OHHW IOAJICKAT MNPCACTAaBICHUIO B paMKax
MEXKBCIOMCTBCHHOTI'O HH(bOpMaHHOHHOFO BSaHMOHCﬁCTBHﬂ, HC UMCCTC.
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HenpencraBnenue 3asBUTENEM  JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.7  HACTOAIIETO
aMUHUCTPATUBHOIO pPErJIaMEHTa, HE SBJSETCS OCHOBAaHMEM Uil OTKa3a B IPEIOCTaBICHUU
MYHHULIUITAJILHOW YCIYTH.

2.8. Yka3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.
anaBneHHe HEC MOXET Tpe6OBaTI> OT 3asBUTCIIA:

- TIPE/ICTABJICHUS JOKYMEHTOB U MH(OpPMAIIMK UM OCYIIECTBICHHS JACHCTBHM, MpEICTaBICHUE WU
OCYLIECTBICHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU AKTaMH, PETYIMPYIOLIUMHU
OTHOILEHUs, BOSHUKAIOIINE B CBSI3U C IIPEAOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

- IpPEJCTaBICHUs] JIOKYyMEHTOB W HWHGPOpMalLUU, B TOM YHUCIE HOATBEPXKIAIOLIMX BHECEHUE
3asiBUTEJIEM IUIAThl 32 MPEAOCTaBICHUE MYHULIUIAIBHBIX YCIIYT, KOTOPbIE HAXOAATCSA B PACHOPSKEHUU
OpraHoB, MPEAOCTaBIIIOIIMX TOCYAAPCTBEHHBIE YCIyTd, OpPraHoB, IPEJOCTABIAIOINX MYHHULIMIIAJIbHBIC
YCIIyTH, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOI'O  camMoOymlpaBjieHus  JH0o
II0/IBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM HJIM OpraHaM MECTHOI'O CaMOYIPAaBIEHUS OpraHu3aluil,
Y4acTBYIOUIMX B MPEJOCTaBICHUH MPENYCMOTPEHHBIX YacThio 1 crateu 1 denepanbHoro 3akoHa N 210-
@3 rocynapcTBEHHBIX 1 MyHULIMINIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit @enepariy, HOpMaTUBHBIMM IIPABOBBIMHM akTamMu cyObekToB Poccuiickoit ®denepanum,
MYHHMIMIIAJIBHBIMUA NIPABOBBIMU AKTAMM, 3a UCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONPEACICHHBIN
yactbto 6 crtatbu 7 @PexpepanbHoro 3akoHa N 210-d3 nepeueHb JOKYMEHTOB. 3asBUTEIb BIIPABE
IPEJCTaBUTh yKa3aHHbIE JOKYMEHTbl MU HMH(OpPMAIMIO B OpraHbl, NPeOCTABIAIOLINE MYyHULUIAIbHBIE
YCIIyTH, IO COOCTBEHHO MHUIIUATUBE;

- OCYILIECTBJEHHs JEWCTBUI, B TOM 4HCIE COIVIACOBAHUH, HEOOXOAMUMBIX [yl TOJTY4EHUS
MYHHULMIAJIBHBIX YCIYr M CBSI3aHHBIX C OOpallleHueM B HHBIE T'OCYIapCTBEHHbIE OPIaHbI, OPraHbl
MECTHOTO CaMOYIIPaBJICHMs, OPraHU3allMM, 3a MWCKIIOYEHUEM IIOJyYEHUs YCIyr U IOJIy4EHHS
JOKYMEHTOB M HH(OpPMalM{, NPEeIOCTaBIsEMBbIX B pe3ylbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacTH 1 crareu 9 denepanpHoro 3akoHa N 210-D3;

- MIPe/ICTaBJICHMs JOKYMEHTOB U UH(POPMAIK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBIECHUS
MYHHUIMIAIBHON yCayrd, Ju00 B TMPEAOCTaBICHUM MYHUIUIAIBHOM YCIYTH, 3a HUCKIOYEHHEM
CIIENYIOLUX CIIYyYacB:

a) M3MEHEeHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacaloUIUXCS IPEIOCTaBICHUS
MYHUIUNATBHON YCIIyTH, IMOCJe NEepBOHAYAJIbLHOM MOJauu 3asBlIeHHUs (3ampoca) O MpPeJoCTaBICHUU
MYHULUIIAJIBHON YCIyTH;

0) HainyMe OIMOOK B 3asBICHUM (3alpoce) O MPEeIOCTABICHUU MYHUIUNAIBHON YCIYTH H
JOKYMEHTaX, IOJIaHHbIX 3asBHUTEJIEM II0CJIE€ I[E€PBOHAYAIILHOIO OTKa3a B MpUEMe JIOKYMEHTOB,
HEOOXOJAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAIBHOW YCIIyTH, TMOO0 B MPEJOCTaBICHUH MYHUIUIAIbHON
YCIIYTH U HE BKJIIOYEHHBIX B NPEACTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;

B) HCTCUCHUC CPOKa ﬂeﬁCTBHH JOKYMCHTOB WJIN U3MCHCHUC I/IH(bOpMaLII/II/I MOCJIC MCPBOHAYATIBHOT'O
OTKa3a B MPHUEME JOKYMCHTOB, HGO6XOHI/IMI)IX AJId IpEAOCTABIICHUA MYHHHHHHHBHOﬁ YCIyry, oo B
peaAOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru;

I) BBbISABJICHHE JOKYMEHTAJIbHO TOATBEPXKACHHOTO (akTa (IpU3HAKOB) OIMIMOOYHOTO WIIU
MPOTHUBONPABHOTO JAeUCTBUS (0Oe31eiicTBUS) JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJoCTaBIISIONIETO
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MYHHIUITATBGHYIO YCIYTy, MYHUIIMIAIBHOTO CIy)Kallero, paboTHUKA OpraHU3aIfH, MPEeAyCMOTPEHHON
yactbto 1.1 crateu 16 ®DenepanbHoro 3akoHa N 210-@3, nmpu nepBOHaYaIbHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTABICHUS MYHUIIUMAIBHON YCIYTH, OO B MPEAOCTABICHHUH
MYHHUIIMIIAJBHOM yCIyTM, O 4YeM B IHCbMEHHOM BHJE 3a IMOANUCHIO PYKOBOAMUTENS OpraHa,
MIPEIOCTABIISAIONIETO0 MYHUIIMIAIBHYIO YCIYry, JTUOO PYKOBOAWTENS OpraHU3alluu, MPEIyCMOTPEHHOM
yacThio 1.1 crateu 16 @epepanbHoro 3akoHa N 210-D3, yBegomiisieTcs 3asBUTEINb, a TAK)KE MIPUHOCATCS
W3BUHCHHMSI 32 JIOCTABIICHHBIC HEY100CTBA;

(B pen. ITocranosnenus agmuHUcTpanu MO ropojackoro okpyra "CeikteiBkap” ot 23.01.2023 N 1/202)

- MpeACTaBlIcHUS Ha OyMa)KHOM HOCHUTENIe JOKYMEHTOB M WH(OpMAIMU, DJICKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C MMyHKTOM 7.2 yacTu 1 ctathu 16 deaepanbHOro 3aKkoHa
N 210-®3, 3a UCKIIOYCHHUEM CITy4aeB, €CIIM HAHECEHUE OTMETOK Ha TaKHE JOKYMEHTBHI JIMOO MX U3BSITUE
SIBJIAETCS. HEOOXOIMMBIM YCIIOBUEM MPEIOCTABICHUS FOCYIapCTBEHHON WM MYHUIIMIAIBHON YCIYTH, U
WHBIX CIIy4aeB, yCTAHOBJICHHBIX (De/iepaTbHbIMUA 3aKOHAMHU.

(a63an BBeneH Ilocranosnenuem aamunuctpanuu MO ropoackoro okpyra "CeikTbiBKap" oT 23.01.2023
N 1/202)

2.9. UcuepnbiBarowmn nepevyeHb OCHOBAHWU AN OTKasa B nNpuemMe [AOKYMEHTOB,
HeoOXxoaAuMbIX ANA NpeaocTaBNeHuss MyHUUMNanbHOM yCnyru.

OcHoBaHMsI 11 OTKa3a B IpUeME JOKYMEHTOB, HEOOXOIMMBIX JMJii IpPeloCTaBIICHUS
MYHULUMNAIBHON YCIYTH, yKa3aHHbIX B IyHKTE 2.6 HACTOSIIEro aJMHUHHCTPATUBHOIO pErjiaMeHTa, He
MIPEyCMOTPEHBI.

2.10. UcuepnbiBarowmm nepe4yeHb OCHOBaHMXA  AnA npPUOCTaHOBIEHMA
npeaocTaBfieHUA  MyHAUMNANbHOW  YyCAyrM WM OTKasa B  npeaocTaBrieHUMM
MyHUUUNaNbLHOMU YCRyru.

2.10.1. OcHoBaHusg [Uisi NPUOCTAHOBJIEHHUS MPEIOCTABICHUS MYHHUIUMNAIBHOM YCIYrM He
MPEAYCMOTPEHBI.

2.10.2. HMcuepnbiBaroluii NepeyeHb OCHOBAHWM I OTKa3a B IIPEIOCTABIEHUM MYHULIUINAIbHOU
yCIIyTH:

1. OtcyTcTBHE 3alpalivBaeMbIX ApXUBHBIX TOKYMEHTOB W HMH(OpPMAIMK O MECTOHAXOXICHUU
3ampanIuBaeMbIX CBEACHUM.

2. OTBeT NO CYILIECTBY MOCTABJICHHOI'O B 3asBJICHMHU (3allpOCe) BOIPOCA HE MOXKET ObITh JaH 0e3
pasruialieHus CBeIEHUH, COCTABIISIIOIINX TOCYJAPCTBEHHYIO WIIM HHYIO OXPAHSIEMYIO 3aKOHOM TalHy.

3. OrpannyeHue 10CTymna K NepCOHAIbHBIM JJAHHBIM IPH 00OpallieHuH TPEThUX JIULL.
4. Hannuue B mpe/ICTaBICHHBIX JOKYMEHTaX HEJOCTOBEPHON MH(POpPMAIUH.

Ilocne ycrpaHeHMst OCHOBAaHUM Ui OTKa3a B IIPEIOCTaBICHUN MYHULMIIAIBHOU YCIYTU B CllyYasX,
peAyCMOTpeHHBIX noarnmyHKToM 2.10.2 myHkrta 2.10 HacTosmero agMHUHUCTPATHUBHOIO PErVIAMEHTA,
3asBUTEIb BIIPaBe MOBTOPHO OOPATUTHCS 3a MPEJOCTABICHUEM MYHULIUNIAIBHON YCIYTH.

2.11. NepeyeHb ycnyr, KOTOpble ABMAKTCA HEOOXOAMMbLIMU U 06A3aTeNbHbLIMU ANs
npefocTaBfeHUA MyHULMNANbHOM ycnyru, B TOM 4uUcne cCBeAeHUsi O AOKYMeHTe
(nokymeHTax), BblgaBaeMoM (BblgaBaeMbiX) oOpraHuM3auusiMM, y4vacTBywOLWMMU B
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npefocTaBleHUN MyHULUNANbLHOW yCIyru.

1. Beimaua qoBepeHHOCTH, OOPMIICHHON B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJIATEILCTBOM, U
(W1M) UHOTO JOKYMEHTA, MOATBEPXKIAIOIIEIO MOJTHOMOYUS MPEACTaBUTEN (3aKOHHOTO MPEICTABUTEIIs)
(moBepeHHOCTh, OpOpMIICHHAsT B COOTBETCTBHH C JICUCTBYIOIIMM 3aKOHOAATECILCTBOM, M (WMJIM) WHOU
JIOKYMEHT, MOITBEPKAAOIINI OJTHOMOYHUS MPEACTABUTENS (3aKOHHOTO MTPEACTABUTEIS ).

YCJ'IYFI/I, YKa3aHHbIC B HaCTOsSIIEM ITYHKTC, IpEaoOCTaBIIAIOTCA OpraHru3anusaIMunu 110
CaMOCTOATCIIbHBIM O6paIJ_IeHI/I$IM 3asiBUTCIICH.

(m. 2.11 B pen. IlocranoBnenus angmuaucTpanuu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N
1/202)

212. Pasmep nnatbl, B3UMaeMoM C 3afABUTENs nNpu npeaocTaBfieHUU
MyHUUMNANbHOMU YCNYyru, U cnocodbl ee B3UMaHUA B Cly4vasiX, NpeayCMOTpPEHHbIX
¢epepanbHbIMM  3aKOHAaMXU, NPUHUMAEMbIMU B COOTBETCTBUM C HMMM WHbIMU
HOpMaTUBHbIMM npaBoBbiMM akTamm Poccunckon depepaumm, HOPMATUBHLIMU
npaBoBbIMM aKtamum cyb6bektoB Poccunckon dDepepaumn, MyHUUUNanbHbIMU
npaBoOBbLIMU aKTaMM.

MyHununanpHas yciyra npeaocTaBisieTcs 0ecIuiaTHoO.

2.13. NMopsgok, pasmep U OCHOBaHMA B3UMaHUA NnaThbl 3a npeaocTaBrieHne ycnyr,
KOTOpble SABMSIIOTCA HeobxoaMMbIMM U obsi3aTenbHbIMU ANs  nNpeaocTaBreHUs
MyHUUUNaNbHOWU, BKNOYasa nHopmaumio o0 MeToauKe pacyeTta pa3aMmepa Takom nnaTtbl.

VYcinyru, KOTOpble — SIBISIIOTCA  HEOOXOAMMBIMU M O0s3aTENIbHBIMU  JJIS1  NPEAOCTABICHUS
MYHULUIIAJIBHON YCIYTH, OIUIQYMBAIOTCA 3asABHUTEIEM B IOPSAAKE W pa3Mepe, KOTOPbIE YCTaHOBJICHBI
HOPMAaTUBHBIMU IIPABOBBIMH aKTaMHU.

2.14. MakcMmanbHbIA CPOK OXUAAHUA B oYepeau npu nogave 3asiBneHus (3anpoca)
O nMpeAoCTaBMeHUM MyHUUMNANbLHOW yCNyrM W MNpU  NOJMiyYeHMU pe3ynbTaTta
npeaocTaBreHUs MyHULMNANbHOW YCIyTM.

MaxkcumanbHBIH CPOK OXKUIAHUSI B OYEPEAM TPH T0/1ade 3asiBICHUS (3arpoca) O MpeoCTaBICHUH
MYHUIUOAIBHOW YCIAYTM M TpH TMOJXYYEHUH pe3ysibTaTa MpelOoCTaBICHHUsS MYHULUNAIBHOW YCIyrH
cocTaBisieT He 6osee 15 MUHYT.

2.15. Cpok peructpauum 3asBrieHMA (3anpoca) 3asBuTensa O npeaocTaBfieHUU
MyHULUMNANbLHOM YCNyru.

3asiBieHuEe (3ampoc) O TMPEAOCTaBICHUH MYHULMNAIbHOM YCIYTM M TpuUlaraeMble K HEMY
JOKYMEHTBI, HEOOXOAUMBIE Ul MPEJOCTaBICHUS MYHHUIMIIAIbHON YCIyTH, PETUCTPUPYIOTCS B JIEHb MX
MTOCTYTIJICHUS.

2.16. Tpe6oBaHUsA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBASATCA MyHULMNaAnbHble
ycnyru, K 3any OXugaHus, MecTam pAns 3anofiHeHUs 3asiBlieHUn (3anpocoB) O
npeAocTaBlieHUM MyHMUUNANbLHOW yCnyru, UH(OPMaLMOHHbLIM CTeHAaM ¢ obpasuamm nx
3anofIHeHUA U NepeyHeM AOKYMEHTOB, HeoOXoAMMbIX ANsl NpeAoCTaBNeHUA KaXpowm
MYHULUMNaNbLHOW ycrnyru, B TOM Yucne K o6ecnevyeHUr0 OOCTYNHOCTU AN MHBanugoB
yKa3aHHbIX 06BbEeKTOB B COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccuiickon Pepepauum o
coumanbHOM 3aluTe MHBaNUAoB.
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[Topsimok mpenocTaBiICHUST MYHUIIUIAIBLHOM YCIYTHM OMNpENEsieTCss B COOTBETCTBUU C HOpPMamu
O®enepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMH U3MEHEHHM B OTEJbHbBIC
3aKoHoOarenbpHble akThl Poccniickoit Penepanyy 10 BOIPOCaM COLMAIBHOM 3aIlMThl HHBAIUIOB B CBS3U
¢ parudukanueit KonBeHuu o mpaBax WHBAJIUIOB".

3nanue (momerneHue) YmpaBieHUss o0opyayercs WHGOPMAIMOHHON TaOMMYKON (BBIBECKOH) ¢
yKa3aHHEM IOJTHOTO HAaMMEHOBAHHS U PeKUMa pabOTEHI.

ITomemienus YpasieHus B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickon denepanuu 10JKHBI
OTBEYaTh TPEOOBAHMUAM MOXKAPHOM, CAHUTAPHO-3IUIEMHUOJIOTNYECKOI O€30IIaCHOCTH, a TaKXXe JIOJIKHBI
OBITHh 00OPYIOBaHBI CpPEACTBAMH IOKAPOTYIICHUS W OIMOBEIIEHUS O BO3HHMKHOBEHUH YPE3BBIYAWHOMN
CUTyallud, HWHBIMH CpEICTBaMM, OOECHEeUMBAIOUIMMU O€30MaCHOCTh M KOM(OpPTHOE MpeObIBaHHE
3asiBUTEIICH.

HpI/IeM 3asgBUTEIICH OCYHICCTBIIACTCA HCIIOCPCACTBCHHO B IIOMCIHICHUAX, MPCAHA3ZHAYCHHBIX MJId
npeaoCTaBJICHUA MYHI/IIII/IHaJII)HOI\/JI YCIIyru, KOTOpPbIC JOJI’KHBL OBITh O60py,I[OBaHI)I CHAAYNMU MECTaMU U
obOecreyeHbl KaHIOCIIAPCKUMU NPUHAIJICIKHOCTAMMU.

MecTa oxugaHus JOKHBI ObITH 000PYAOBAaHbI CUASIYMMU MecTaMu uid nocetureneil. KonnuectBo
MECT OKHUJAHUS OMpEeeNsaeTcs UcXoad U3 (PaKTHUECKO HAarpy3Kyd U BO3MOKHOCTEH ISl UX pa3MeIIeHUs
B 3JaHMH, HO He MeHee 3-x MecT. B Mecrax mpenocTaBieHHMs MYHUIUNAIbHON YCIyru
mpeaycMaTpuBaeTcs o0OpyAOBaHUE MJOCTYNMHBIX MECT OOIIECTBEHHOI'O I0JIb30BaHUS (TyaJleTOB) U
XPAaHEHUS BEPXHEU OJEXK bl IOCETUTEIICH.

Mecra a1 3amoigHEHMsI 3allpoOCOB O IPENOCTABJICHUM MYHHMLIMIIAIBHOW YCIYTd OCHAILAKOTCS
CTOJIAMH, CTYJIbSIMH, KAaHLEIAPCKMUMHM IPUHAIICKHOCTAMHU, pACIONAraloTCsl B HENOCPEICTBEHHOU
61u30cTH 0T MHGOPMALIMOHHOTO CTEHAAa ¢ oOpa3llaMd MX 3allOJIHEHMS U IEepeYHEM JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCITYTH.

WupopMalinoHHbIE CTEH B JOJKHBI COJIEPKATh:

- CBEJICHHS O MECTOHAXOXXJIEHWM, KOHTAaKTHBIX TenedoHax, rpaduke (pexxume) paboThl opraHa
(YupexaeHus), OCyIIEeCTBISIONIET0 MPeA0CTaBICHIHEe MYHUIIUITAILHOM YCIIYTH;

- KOHTaKkTHyI0 HHpopmanuio (TenegoH, aapec dSJIEKTPOHHOM IOUThl, HOMEp KaOuHeTa)
CIEIIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM IOKYMEHTOB;

- KOHTaKTHYIO HH(popMaIuio (TeraedoH, apec AIEKTPOHHON MOUTHI) CIIEIIMAIMCTOB, OTBETCTBEHHBIX
3a uH(OpMHUpPOBaHHE;

- UTH(QOPMAIIUIO IO BOIIPOCaM IMPEI0CTaBICHNUS MyHUIIUIAIBHON yCIyrH (10 MepeyHio TOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEJOCTaBIEHUS] MYHHMLMIIAIBHOM yCIyrd, IO BpPEMEHHM IpueMa U BBIJAuU
JOKYMEHTOB, IO TOPSAKY OOKajoBaHHsS IeicTBHMl (Oe31elCTBUS) W pelIeHUM, OCYIIECTBISEMbIX H
IIPUHUMAEMBIX B XOJI€ IPEAOCTABICHNSI MYHULIUIIAIBHON YCIIYTH).

2.17. NMokasaTenu AOCTYNHOCTU U KayeCTBa MyHULUNANbHOW yCnyru.

[Tokazarenu Ennauna | HopmatueHO
U3MEpPEHHS | € 3HAYCHHE
MOoKa3arelst



https://login.consultant.ru/link/?req=doc&base=LAW&n=191451&date=01.06.2026

IToxazarenu JAOCTYIIHOCTH

Hanwune BO3MOXKHOCTH MOJYYCHHS MYHHUITUIIAIBHON YCIYTH B|  Ja/HET na
NIEKTPOHHOM BHUJE (B COOTBETCTBUU C JTallaMHU IIEpEeBOAA
MYHHIIMITAJIGHOM YCIYTM Ha IPEIOCTABICHUE B 3JICKTPOHHOM
BH/JIC)

Hannyne BO3MOXHOCTH TmONydyeHHs HWHPOpManIMd O XOAe| Ja/Her na
IIPEIOCTABIICHUSL YCIYT'M, B TOM 4HCIE C HCIIOJIb30BAaHUEM
MH(POPMAIMOHHO-KOMMYHUKAITUOHHBIX TEXHOJIOTUI (B
COOTBETCTBHUHM C 3TAIAMU NI€PEBOJa MyHHIIUIIAJIBHON YCIYTH Ha
IIPEIOCTABIIEHUE B JIEKTPOHHOM BUJIE)

Iloka3arenu xKauecTBa

KommyecTBo B3auMOJEWCTBUN 3adBUTENS C JOJDKHOCTHBIMHU | KOJIMYECTBO 2
JunaMu - (CrieMaIMCTaMU, OTBETCTBEHHBIMH 3a IIPUEM U | OOpalieHui
BBIJIa4y JOKYMEHTOB) IMPHU MPEAOCTABICHUM MYHHUIIMIAIBHON

yCIyru

VYaeneHbI Bec 3asBICHUN (3aIPOCOB) HA TMPEIOCTABICHHE % 100
MYHHIIMITAIGHOW YCIIYTH, PACCMOTPEHHBIX B YCTaHOBJICHHBIH
CPOK, B OOIIEM KOJMYECTBE 3asBJICHHHN (3alpocoOB) Ha
MPEIOCTABIICHUE  MYHHIMIIATBHOW  YCIIYTH,  TPHHSITHIX
YupasneHuem

VaenpHbld BeCc 00OCHOBAHHBIX JXKaJI00 B OOIIEM KOJIHMYECTBE % 0
XKaJI00 Ha IPEIOCTABIICHUE MYHHUITUTIATBHON YCITYTH, TPUHATHIX
Yupasnenuem

218. WHble TpeboBaHMA, B TOM 4uCfe YyuyuTbiBawLwWue OCOBEHHOCTU
npeaocTaBfeHMA  MyHULMNANbHOW  YyCNyrM U OCOOEHHOCTUM  npeaocTaBlieHUs
MYHMLMNanbHOW YCNYru B aNeKTPOHHOM popme.

CBeneHus O NPEJOCTaBIEHUM MYHUIMNAIbHOW ycinyrn M (opma 3asBieHus (3ampoca) s
MIPEIOCTABIIEHUS MYHUIMIAIBHON YCIYTH pa3MElaloTcs Ha O(UIMAIBLHOM cailTe aJAMMHHUCTpalUH
(cpixTBIBKAp.pd), EMMHOM MOpTase rocy1apcTBeHHBIX M MYHHIUIAIBHBIX YCIYT.

IIpenocraBiieHrne MyHULMIIAIBHOM YCIYI'M IOCPEACTBOM EQMHOrO moprana rocyJapCTBEHHBIX
MYHUIUOATBHBIX YCIYT OCYILECTBIIAETCS IyTE€M 3allOJHEHUS WMHTEPAaKTUBHOW (OPMBI 3asBICHUS
(3ampoca) O MpenoCTaBICHUH MYHHUIMNAIBHOM YCIYIM M NpPECTaBICHUS JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MyHULUIIAIbHOU YCIIYTH.

TpeboBanus k ¢popmaTam 3asBIE€HUH (3aPOCOB) U UHBIX JOKYMEHTOB, MPEICTaBIsIEMbIX B opMe
AJIEKTPOHHBIX TJOKYMEHTOB, HEOOXOMMBIX JJIS IPEIOCTABICHUS MYHUIUITAIbHBIX YCIYT.

1) DnexTpoHHbIE JOKYMEHTHI MPEACTABISAIOTCA B CIEIyIOIIMX (hopMarTax:
a) xml - g hopMaM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - I TOKYMEHTOB C TEKCTOBBIM U TpahUIECKUM COJICpKAHUEM;
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B) xls, xIsx, ods - I TOKYMEHTOB, COIEPIKAIINX PACUETHI,

r) zip - ;U1 Habopa JOKYMEHTOB. ApXHB MOXKET BKJItouaTh (aitnel ¢ popmaramu: xml, doc, docx,

odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaercs (OpMHPOBAHHE 3JIEKTPOHHOTO JOKYMEHTa IyTeM CKaHHPOBAHUS C OpHIHHAIA
JOKYMEHTa ¢ COXpPaHEHHWEM OPHEHTAIlMU OpUTHHANa JokyMeHTa B paspemieHuu 300 dpi (macmrad 1:1) ¢
UCII0JIb30BAHUEM CIICAYIOIIUX PEKUMOB:

a) "yepHO-OenbIit" (IIpU OTCYTCTBHM B JOKYMEHTE IpaduuecKux M300paKeHWH U (WiIM) LBETHOTO
TEKCTa);

6) "orrenku ceporo" (IpH HAIMYUM B JOKYMEHTE TpaQHUuecKUX H300pakeHUH, OTIMYHBIX OT
IBETHOT'O rpa)uyeCcKOro n300pakeHus);

B) "mBeTHOH" wnM "peXuM NOJHOW nBeronepenadu” (IpU HAIWYUMM B JIOKYMEHTE LIBETHBIX
rpagu4YecKux U300paKeHU JTUO0 IIBETHOTO TEKCTA).

3) HaumeHnoBaHue ¢aiioB 10KHO COOTBETCTBOBATH CMBICITY COJCPKAHUS JOKYMEHTA.

4) MakcuMaibHO JOIMYCTHMBIAH pa3Mep BCEX AJICKTPOHHBIX JIOKYMEHTOB B OJIHOM 3asBICHUU
(3ampoce) He gomxkeH npessimats 100 MoaitT.

[Tpu obOparenuu 3a MperoCTaBIeHUEM MYHUIIMIIANBHON YCIYTH B 3JEKTPOHHOU (opme 3asiBieHHe
(3ampoc) W mpuiiaraéMbleé HEMY JOKYMEHThI IOJIHUCBIBAIOTCSI TEM BHJIOM DJIEKTPOHHOM IOAIMUCH,
JOMYCTUMOCTh MCIIOJIb30BaHMSI KOTOPOH ycTaHOBJEeHA (heepaabHBIMU 3aKOHAMH, PEraMEeHTHPYIOIIMMHU
MOPSAJIOK IPEJOCTABICHUSI MyHUIIUIIAIBHOMN YCIIYTH.

B cinydae, ecnu ykazaHHbIMU (pesiepaibHBIMU 3aKOHAMH MCIIONIb3YEMBbIH BT 3JIEKTPOHHOM MOMHUCH
HE YCTaHOBJIEH, BHJI AJIEKTPOHHOM MOJMKICH ONPEAENAETCS B COOTBETCTBUM C KPUTEPUSMU OINPEAETICHUS
BUJIOB 3JIEKTPOHHOM TOJAIMUCH, UCIOJIB30BaHUE KOTOPBIX JIOIYCKAaeTCs MpH OOpallleHUH 3a MOJIydeHHEM
roCy/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, COTJacHO nocrtaHoieHuto IlpaBurenscrBa Poccuiickoit
@enepaun ot 25.06.2012 N 634 "O Buzmax DdJIEKTPOHHOM IOANMCH, HCIOJB30BAHUE KOTOPBIX
JIOTTYCKaeTCsl MpU 00pallleHUH 3a MOJyYEeHHUEM rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT".

B caywyae ecam mpu oOpaiieHHH 3a NMpeaoCcTaBlI€HHEM MYHHMLHUIAIBHOW YCIYTH B 3JEKTPOHHOM
¢dbopme wupeHtudukanuss U ayreHTU(UKALMS 3asgBUTENS - (U3NYECKOro JIMIA OCYLIECTBISIIOTCS C
UCTOJIb30BAHUEM €IMHOW CHUCTEMbl MACHTU(UKAIMM M ayTeHTU(UKAIUH, TO 3asBUTENIb MUMEET MPaBO
HCIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MONKNCH MPU 0OpaIlleHUH B 3JIEKTPOHHOM (hopMe 3a MoaydeHHeM
MYHHMIMIIAJIBHOW YCIYI'M TpU YCIOBUHM, YTO NPU BbAU€ KIIIOYA IPOCTONW D3JIEKTPOHHOW IOANHMCH
JUYHOCTH (PU3NYECKOTO JIUIa YCTAaHOBJIEHA MPH JINYHOM IIPHEME.

(m. 2.18 B pen. IlocranoBnenus agmuauctTpanuu MO ropoackoro okpyra "CeiktsiBKap" ot 23.01.2023 N
1/202)

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINONTHEHUA
aAMUHUCTPATUBHbIX Npouenyp, TpedboBaHMA K NOpAAKY
MX BbINOJSIHEHUSA, B TOM YMCJie OCOOEHHOCTU BbINOJIHEHUA
aAMWHUCTPATUBHbIX Npoueayp B 3aNeKTpoHHOU hopme

[IpenocraBneHne MYHUIMINATBHOW YCIYTd BKIOYAeT B ce0sl CIEAyIOIIHe aIMHUHHCTPATHBHBIC
MPOLEAYPBIL:


https://login.consultant.ru/link/?req=doc&base=LAW&n=442096&date=01.06.2026&dst=100017&field=134
https://login.consultant.ru/link/?req=doc&base=RLAW096&n=214767&date=01.06.2026&dst=100055&field=134

- IPUEM U PETUCTpalysl 3asBICHUA (3apoca) U MPHJIAaraeMblX K HEMY JOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTaBICHUS MyHULMIIAIbHOM YCIYTH, B YIIpaBICHUU;

- HAaIlpaBJICHUC CIICHUAJINCTOM YHpaBJIeHI/ISI MCIKBCAOMCTBCHHBLIX 3aIIPpOCOB;

- IPUHATHE YIIPaBJICHUEM PEIICHUSA O NPENOCTaBICHUM MYHULUIAIBHON YCIYI'M WIHA OTKa3€ B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- BblJla4a 3asBUTCIIIO pE3yJibTaTa IpEA0CTaBICHUA MYHHHHHaHBHOﬁ YCIIyru.

OcHoBaHMeM JUIsl Hauyaja MPEJOCTaBICHMS MYHULMIAIbHOW YCIYTd CIyXaT I[OCTYNHBIIUE B
VYropasinenue 3asgBieHuE (3alpoc) W IpUiIaraeéMple K HEMY JOKYMEHTBhI, HEOOXOIUMBIE IS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

AG3an uckmoueH. - [locranoBnenune agmunuctpauu MO ropoackoro okpyra "CbIKTBIBKap" OT
21.05.2019 N 5/1427.

3.1. lMpuem wn peructpauus 3aaBreHUs (3anpoca) W npunaraemMmbiX K Hemy
OOKYMEHTOB, Heob6XoAMMbIX Ans npeaocTaBfieHUs MyHUUMNanbHOWM ycnyru, B
YnpaBneHue.

OcHoBaHMeM [yl Hayajla HUCIOJHEHHUS aJMUHUCTPAaTHBHOM mpouenypsl sBiseTcs oOpalieHue
3asBUTENsE B YIpaBlIeHUE C 3asBICHUEM (3aIpOCOM) M NpPUIAraéMbIMHM K HEMY JIOKYMEHTAaMH,
HEOO0XOAUMBIMU JIJIS IPEIOCTABICHNS MYHULIUIIAIbHON YCIIyTH.

Hamnpapnenue 3asBienus (3ampoca) W IpUIaraéMblXx K HEMY JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEJOCTABICHUS] MYHMLMIIAIBHOM YCIyrd, B 3JIGKTPOHHOM BHUJE OCYILECTBIISICTCS Yepe3 JIMYHbIe
kaOuHeTsl EqnHOro noprana rocy1apcTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

(8B pen. ITocranoBnenus agmunuctpaunu MO roponackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

[Tpu HanpaBieHUU 3asiBICHUA (3alpoca) U MpUIaraéMblX K HEMY JIOKYMEHTOB, HEOOXOJIUMBIX Jisi
IIPEIOCTABIIEHUSI MyHULIMIIAIIBHOM yCIIyrH, yepe3 EQuHbIi opTan rocy1apCTBEHHBIX U MyHUIIUIIAIBHBIX
yCIyT JHEM MX IOJy4yeHUs SBJSETCS JIeHb PErHCTpaluu 3asBieHUs (3ampoca) Ha EnuHom mopraie
roCyIapCTBEHHBIX 1 MYHUIUIAIBHBIX YCIYT.

(B pen. [locranoBnenus anmMunuctpaunu MO ropoackoro okpyra "CoeikTeiBKap" ot 23.01.2023 N 1/202)

OJEeKTpOHHOE COOOILIeHHe, OTNpaBleHHOEe uepe3 JM4HBIH kaOuHer Enumnoro mnoprana
rOCy/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, HICHTU(OULIUPYET 3asiBUTENS, SABISETCS MOATBEPKACHUEM
BBIPAKEHUS UM CBOEH BOJIU.

(B pen. [locranoBnenus anmMunuctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)

[Ipu oOpameHun 3asBUTEN B YTNpaBICHUWE 3a NPEAOCTABICHHMEM MYHHIMIIAIBHON YCIyTru
3asIBUTENIO pa3bsCHAETCS HHDOpMaIHs:

- 0 CpOKax NpcaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIyru;

- 0 TpeOOoBaHMIX, MPEIbABISEMBIX K (OopMe M MEepedHI0 JOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

[To >xenmanuio 3asBUTENS HHPOpMAIUs O TpeOoBaHUSAX K ¢GopMe U TMEepedyHIO JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEOCTABICHUS MYHUIMMIAILHON YCIYTH, TaKK€ MOXET OBITh NpE/ICTaBlIeHA €My
COTPYIHUKOM YTIpaBlIeHUs, OTBETCTBEHHBIM 3a HHGOPMHUPOBAaHKE, HA OyMa)KHOM HOCHUTEJE, OTIIpaBieHa
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(aKCUMHIIBHON CBSI3bIO WIIN TIOCPEICTBOM 3JIEKTPOHHOTO COOOILICHHS.

Cnennanuct YmnpaBiaeHHs,, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYILECTBISET CIEIYIOLIME
NEeICTBUS B XOJA€ INpUeMa OT 3asBUTENS 3asBJIEHUS (3ampoca) U JOKYMEHTOB, HEOOXOAMMBIX JUIS
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIyTH:

yCTaHABIMBAaeT NpeaMeT oOpallleHus, JIMYHOCTh 3asBUTENd. B Lensx mnpeaocTaBieHUs
MYHULUIAIBHBIX YCIYI YCTAHOBJIEHHE JIMYHOCTH 3asBUTEINII MOXET OCYIIECTBIATHCA B XOJE JIMYHOIO
IpyeMa IOCPEACTBOM MpEAbsBIECHUs IacnopTa rpaxiaaHuHa Pocculickoit ®enepauuu gubO0 HHOTO
JOKYMEHTA, YIOCTOBEPSIOLIErOo JINYHOCTb, B COOTBETCTBUU C 3aKOHOJATENBbCTBOM Poccuiickoi
@denepanii  WIM  MOCPEICTBOM  HMIACHTU(UKAUMU W ayTeHTH(PUKALIMKW C  HCHOJIH30BAHUEM
MH(POPMAIMOHHBIX TEXHOJOTHUH, MPEAYCMOTPeHHBIX DenepanbHbIM 3akoHOM OT 29.12.2022 N 572-03
"O6 ocymiecTBiIcHHH UACHTH(PHUKAMN U (WIIK) ayTeHTHPUKAIUU (PU3NISCKUX JIHI[ C MCTOIh30BAaHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JaHHBIX, O BHECEHUU W3MEHEHUN B OTJIENIbHbBIC 3aKOHOAATEIbHbIE aKThl
Poccuiickoit ®@enepanyy 1 NIpU3HAHUKA YTPATUBIIMMM CUJIy OTAEIBHBIX IOJIOKEHUN 3aKOHOJATEIbHBIX
akToB Poccuiickoit @enepanun";
(B pen. [Mocranopnenunit anmunauctparmu MO ropojackoro okpyra "CeiktbiBkap" ot 23.01.2023 N 1/202,
ot 14.03.2023 N 3/849)

IMPOBEPACT IMOJTHOMOYHA 3aABUTCIIA;

pOBEpsieT HAJIWYUE BCEX JAOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHHUS MYHULIUIAIbLHOU
YCIIYTH, KOTOPBIE 3asBUTEIh 00s3aH MPEIOCTABUTH CAMOCTOATEIBHO B COOTBETCTBUM C IMYHKTOM 2.6
HACTOSAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

IIPY COOTBETCTBUU 3asiBICHUs (3alpoca) U MpUIaraeMblXx K HEMY JIOKYMEHTOB, HEOOXOIUMBIX AJIs
MIPEIOCTABIICHUSI MYHHUIIUIAIBHON YCIYTH, TPEOOBAHUAM HACTOSIIETO aIMUHUCTPATUBHOTO pErjiaMeHTa
opopMIIIET PpACIHCKy O TpueMe 3asBICHHS (3ampoca) U JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUS MyHUIIUIIAIbHOW YCIYTH, TI0 YCTAaHOBICHHON (opMeE B 2-X IK3EMIUISIpax.

B pacrnincke ykasbiBaercs:

PETUCTPALIMOHHBINA HOMED;

JlaTa MpeiCTaBICHUs I0KyMEHTOB;

®.1.0. 3asBuTens;

aJipec perucTpaum;

aZipec 75 IOYTOBOM KOPPECTIOHACHIINY;

aJIpec EKTPOHHOM MOYTHI;

HOMeD TeneoHa;

HAaUMEHOBAHHME MYHUIIUIIAJIbHON YCITyTH;

IIEpPEUYEHb IOKYMEHTOB C YKa3aHUEM UX HAUMEHOBAHUsl, PEKBU3UTOB;

KOJIMYECTBO IK3EMITISIPOB M CTPAHMI] KaXJIOTO U3 MPEACTABIICHHBIX JTOKYMEHTOB (OPUTHHAIOB M MX
Komui);
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JlaTa BbIIAYU Pe3ybTaTa MyHULIMIIAIBHON YCIIYTH;
(bamMuIus 1 MHULKMAIBI CIISUATUCTA, IPUHSBILETO JOKYMEHTHI, a TAK)XKE €ro MOAINNUCH;
MOJIKCH U paciin(pOBKa MOIIUCH 3asBUTEIIS.

[lepBbIil 3K3EeMIUISIp PACHUCKH IEPENaeTCs 3asgBUTENI0, BTOPOW NPHUKIAABIBACTCA K 3asBIICHUIO
(3ampocy) u npuiaraeéMbiM K HEMY JOKYMEHTaM, HEOOXOIUMBIM JJI MPEIOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH, IIEpEJaBaeMbIM B Y IIpaBIICHUE.

Pe3ynbTaTroM BBINOJIHEHHS AAMHHMCTPATUBHOM IHPOLEAYpPbl SBISIOTCS 3aperuCTPUPOBAaHHBIC
3asiBJIeHUE (3aIPOC) U JOKYMEHTBI, HEOOXOJUMBIE IJIs MIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIyTH.

CpoK BBINIOJIHEHHS aJIMUHUCTPATUBHOM NPOLEAYPHl - HE MO3JHEE CIeayrolero pabodero JHs CO
JTHS TIOJJa4M 3asiBJICHUS (3arpoca) U JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEIOCTABICHUS MYHHUIIMIIAIBHOM

YCIIyTH.

@ukcanuenl pe3ysbTaTa BBIIOJIHEHHOW aJMUHUCTPATUBHOW IPOLEAYPBl YTPaBICHUEM SBIIAETCS
CO3/IaHHE 3alMCH U IPUKPEIJICHHNE CKAHUPOBAHHBIX KOIUH 3asiBICHUs (3al1poca) U MPUIIaraéMbIX K HEMY
JOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBICHUs MyHHLIMIANbHON yciyru, B ")KypHane perucrpauuu
MYHUIIUTAIBHBIX YCIyT" B CHCTEME JIEKTPOHHOTO JOKYMEHTOO00POTa aIMIHHUCTPALIUH.

3.2 HanpaBneHMe cneuynarimcTom anaBneva MeXBegOMCTBEHHbIX 3anpoCoB.

VkazanHas AAMUHUCTPATUBHAS ITpoHeaypa OTCYyTCTBYCT.

3.3. NMpuHATHE YnpaBneHMeM peLleHMA O NpeaocTaBlieHUM MyHULUNANbLHOW YCIyru
WUIn oTKase B NpeaoCcTaBNeHUn MyHULUNANbHOW YCIyru.

OcHoBanuem i1 Hadajla MCIIOJIHCHUA aHMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA IMOJTYYCHHC
3apCTUCTPUPOBAHHBIX 3aABJICHUA (3anpoca) H mOpujiaraCMblX K HEMY JOKYMCHTOB, HGO6XO)II/IMBIX JJIsL
MpeaOCTABJICHUA MYHHHHHaHLHOﬁ yCiIyru, CieuuaJIimcTomM praBJ’IeHI/IH.

Crneunanuct YnpapieHUs,, OTBETCTBEHHBII 3a IMPEIOCTaBICHNE MYHHUIMIIAIBHON YCIyru (Janee -
CHELUANNUCT YTIpaBJIeHHUs), pacCMaTpUBaeT MOCTYNHBILNE 3asBlIEHHE (3alpoc) U MpUiIaraeéMble K HEMY
JIOKYMEHTBI, HE0OXOIUMBIE JJIs TPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH (J1ajee - JOKYMEHTHI).

3.3.1. B ciy4ae oTCyTCTBHMSI OCHOBAaHMMU IJIsl OTKa3a B NPEAOCTaBICHUM MYHHULIUIIAJIbHOW YCIIYTH,
yKa3zaHHbIX B noanyHkTe 2.10.2 mynkra 2.10 HacTosmero aAMUHUCTPATUBHOTO PErJIaMEHTa, CIIEIIUATUCT
VYrpaBiieHUs1 OCYIIECTBISAET CIEAYIOLNE NEUCTBUS:

3.3.1.1. [Ipu xpaHeHNH JOKYMEHTOB, HEOOXOIUMBIX JUIsSl MPEJOCTABICHHSI MyHUIIUTIATbHON YCIyTH,
B apX¥Be YIPaBJICHUs TOTOBUT apXUBHbIE CIIPABKH, ApXUBHBIE BBHIUCKH U (UJIM) apXUBHBIE KOITUH.

3.3.1.2. IIpu oTCYTCTBUU HEOOXOAUMBIX IOKYMEHTOB JJIsl IPEIOCTABICHNS MYHUIIMITAILHON YCIIyTH
B apXMB€ YIIPaBJICHU:

- B T€UEHHE 7 KaJleHAApHBIX THEH CO JHSA perucTpaiuu 3asBieHUs (3ampoca) HampapiseT KOMHUIO
3agBIeHMUs (3ampoca) C CONPOBOJUTENbHBIM TMHCHMOM Ha UCIOJHEHHE [0 NPUHAIEKHOCTH B
opranusanuu o0pa3zoBaHus, YIIpaBlIeHUE M0 MMOABEIOMCTBEHHOCTH, KOTOPbIE MOTYT UMETh Ha XpaHEHUU
JOKYMEHTBI, HEOOXOIMMBbIE JUIsl MCIOJHEHHUs 3asiBieHus (3ampoca). Cpok MOATOTOBKH M HarpaBlIEHUs
OTBETa Ha 3asBJEHME (3ampoc) O MPEACTABIECHUU JTOKYMEHTOB M HMH(OpPMALMM Ui MPETOCTaBICHUS



JAHHOW MYHMIMIIAJBHOW YCIYI'M HE MOXKET IpEBBIIATh 15 KajleHIapHBIX JAHEH €O JIHSA MOCTYIUIEHHS
3arpoca B OpraHu3aLnio 00pa30BaHusl, IPEJOCTABIIAIONIYIO JOKYMEHT U (WIH) HH()OPMALHIO;

- B TCUCHUE 5 KaJCHIAPHBIX JHEU CO JAHS perucTpanuu GopMUpYeT MaKkeT JOKYMEHTOB JJIs BbIAAUN
3asiBUTEII0, TOTOBUT CONPOBOJUTENBHOE MHCHbMO Ha OJlaHKe YTpaBlIeHHsS 3a MOMANUCHI0 HadallbHUKA
VYhopaBiieHuss WIM JMIa, €ro 3aMELalolIer0o Ha OCHOBAHWU COOTBETCTBYIOUIETO pPaclOpsDKEHUS
aqmuaucTpanuu MO 'O "CeikTbIBKap".

3.3.1.3. [Ipu oTCcyTCTBUU HEOOXOIUMBIX JJOKYMEHTOB JUISI TPEIOCTABICHUS! MYHUIIMITATBHON yCIyTH
B apXuBax YTIpaBJeHUH, OpraHu3anuii 00pa3oBaHus: TOTOBUT HH(POPMAIHIO 3asBUTEIIIO.

ApxuBHas CHpaBKa COCTaBiIeTCS Ha OjaHke YTpaBlieHHs, OpraHu3auuud oOpa3oBaHUS,
IIOJIIMCHIBAETCA PYKOBOAUTENIEM YIpPaBI€HUs, OpPraHM3aluu oOpa3oBaHUS WU 3aBepsiercs repOOBOM
1e4yaTbio YTpaBieHUsl, OpraHU3allui 00pa30BaHusl.

ApxuBHas cripaBka opopMIsieTcs B 2-X IK3eMILIAPax:

- IEpBBIA DBK3EMIUISIP ApXUBHOM CHpaBKU BBIJACTCS (HANpaBIsETCs) 3asBUTENIO (3aKOHHOMY
IPEJCTaBUTENI0) C CONPOBOJUTEIbHBIM IHCHMOM, IOJMMCAHHBIM pPYKOBOAMUTENEM YIIpaBJIEHUS,
OpraHusaiuu o0pa3oBaHus;

- BTOpOfI OK3CMILIAP apXHBHOﬁ CIIpaBKH IIOMCIIACTCA B JACJIO.

TexkcT B apXxuUBHOM CHpaBKe MJA€TCSd B XPOHOJOTMYECKOW IOCIIEI0BATEIbHOCTH COOBITUH C
yKa3aHHEM BHUJOB apXMBHBIX JOKYMEHTOB U HMX JaT. B apXMBHOH CIpaBKe JOIYCKA€TCsl LIUTUPOBAHUE
ApPXHUBHBIX JOKYMEHTOB.

HecoBnanenue OTAENBHBIX JaHHBIX APXMBHBIX JOKYMEHTOB CO CBEJICHUSIMHU, W3JI0)KCHHBIMH B
3arnpoce, He SIBISETCS MPENSATCTBUEM JUIs BKIIOUEHUS MX B apXMBHYIO CIPaBKy IpPU YCIOBHM, €CIIU
COBIIAJICHUE BCEX OCTAJIbHBIX CBEJICHUI HE BBI3BIBAET COMHEHHMI B TOXKAECTBEHHOCTH JIMLIA WK (HAKTOB, O
KOTOPBIX TOBOPUTCS B apXMBHBIX JOKYMEHTaX. B apXuBHON crpaBke 3TH JaHHbIE BOCIPOU3BOJATCS TakK,
KAaK OHHU M3JI0KEHBI B ApXMBHBIX JOKYMEHTAaX, & PaCXOXJCHMs, HECOBIAJEHUS M HETOYHBIC HA3BaHMI,
OTCYTCTBHE€ HMEHH, OTYECTBA, WHUIMAIOB WM HaJMYM€ OJHOTO M3 HHUX OrOBApUBAIOTCS B TEKCTE
crpaBku B ckoOkax ("Tak B nokymenTte", "Tak B TekcTe opuruxana").

Ceenenusi o pabore, yduebe B HECKOJbKMX OpraHax, OpraHU3aIusiX, YYEOHBIX 3aBEICHUSX
BKJIIOUAIOTCSA B OJIHY apXHMBHYIO CIPaBKY, €CIIM BCE 3TH CBEICHHS COAEpPkKATCs B JOKYMEHTax OIHOTO
apXuBa OpraHa, OpraHU3AIHH.

B TekcTe apXHBHOP’I CIIpaBKH HC JOITYCKAarOTCd U3MCHCHHA, HUCIPABICHUSA, KOMMCHTApHU,
COOCTBEHHEIC BBIBOJIbI UCIIOJTHUTEIIA MO COACPKAHHUIO APpXHWBHBIX JOKYMCHTOB, HA OCHOBAHHHU KOTOPBIX
COCTaBJICHA apXUBHaA CIIpaBKa. HO)I‘{I/ICTKI/I 1 IIOMApKU B apXUBHBIX CIIPpABKaX HC AOITYCKAKOTCA.

ApxuBHas CIpaBKa TOJIHACHIBAETCS PYKOBOAUTENIEM YTIpaBJICHUS, OpraHU3AIMH O0pa3oBaHUS,
3aBepsieTCsl TepOOBOM MevaThi0 YTpaBJeHHs], OpraHu3aluyu 00pa3oBaHUs, MPOCTABISETCS HOMEp U Jara
COCTaBJICHHUS.

B apXI/IBHOﬁ BBIIIMUCKC HA3BAHUC ApXHUBHOT'O IOOKYMCHTA, €TI0 HOMCP U JaTa BOCHPOU3ZBOIATCA
MMOJTHOCTEIO. M3BIeUeHMSIMM U3 TEKCTOB APXUBHBIX OJOKYMCHTOB JOJIKHBI OBITE HCUYCpPIIaHBI BCC
HMCIOIIUECCA NAHHBIC IO 3aIpoCy. Hauano u KOHCI KaXXJ0I'0 MU3BJICYHCHHA, a TAKKC IPOITYCKU B TCKCTC
APXUBHOI'0 JOKYMEHTA OTACIIBHBIX CJIOB 0003HAYar0TCA MHOTOTOYUEM.



AYTGHTI/I‘IHOCTB BBIIAHHBIX II0 3allpoCaM apXWBHLIX BBIIIHUCOK YAOCTOBCPACTCA MNOAINCHIO
PYKOBOAUTENS YTIpaBJicHHs, OpraHU3aluid 00pa3oBaHus, repOOBOil MeYaThio YIpaBieHHs, OpraHUu3aui
oOpa3oBaHMs.

ApxuBHas Komus 3aBepsercss repOOBOM MeyaTbi0 MM [€4aTbl0 YIPaABIECHUS, OpraHu3alUu
00pa3oBaHMs U NOJANHMCHIO PYKOBOJUTENS Y IPAaBICHHS, OpraHU3aii 00pa3oBaHusl.

ApXUBHbBIE CHPAaBKH, apPXUBHbBIE BBIUCKH U aPXUBHBIE KOMHUU OPOPMIISIIOTCS Ha TOCYAapCTBEHHOM
sa3b1ke Poccuiickon denepanuu.

3.3.2. B cnydyae Hajnu4usi OCHOBAHWHM JUIsl OTKa3a B IPEJOCTABICHUM MYHMIIUIIAIBHOW YCIYyTH,
yka3zaHHbIX B noanyHkre 2.10.2 nmyHkra 2.10 HacTosero aiMUHUCTPATUBHOIO PErJIaMEHTA, CIIELUAIUCT
VYrpaBiieHuss TOTOBUT yBeIOMIJIGHHE 00 OTKa3e B MPEIOCTABICHUU MYHMIIMIIAIBHOW YCIYTH B BUJE
nuchMa Ha OnaHke YTpaBlIeHHsS 3a IMOANUCHI0 PYKOBOAMTENS C yKa3aHHMEM OCHOBAaHMW OTKa3a B
MIPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

CpoK BBINOIHEHNS aJMUHUCTPATUBHON MTPOLIEAYPBI COCTABISET 25 KaJeHJapHbIX JTHEH.

Pe3ynbraroM BBINOJHEHUS AIMUHMCTPAaTUBHOW IPOLIENYpPhl SBJISAETCS NPHUHATHE PELICHHUS O
IIPEAOCTABICHUA MYHULIAIIAJIBHON YCIyTH WU OTKa3€ B NIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

CDPIKC@.I.IH@ﬁ pe3yibTara BBITTOJITHCHHOM aHMHHHCTpaTHBHOﬁ npoucaypsl sABJISICTCA HO,I[HI/ICB.HHHﬁ
AOKYMCHT, HOI[TBep)KIIaIOHII/Iﬁ pemieHuC O MHIpCAOCTABJICHUHA MYHI/IHI/IHaJIBHOﬁ YCIyru Wjind OTKa3c B
npeaoCTaBJIICHUU MYHHHHHaHBHOﬁ yCIayru.

3.4. Bolpa4a 3aaBuTenio pe3ynbTaTta NpesocTaBlieHUA MyHULMNANbHON YCNyru.

OcHoBaHMEM I Hayajla UCIOJHEHUS aJMUHUCTPATUBHOW MPOIEAYPHI SBISETCS MOCTYILJICHUE
MOJIKUCAHHOTO JIOKYMEHTA, MOATBEPKAAOLIEIO PEUIEHUE O NPEAOCTABICHUM MYHULIMIAIBHOM YCIYTH
WU OTKa3e B TPENOCTABICHUM MYHUIUNAIBHONW YCIyrd (Jajee - pe3ynbTaT MpeaoCTaBICHUS
MYHHIIMIIATBHOW YCIyTH), U3 YTpaBJeHHs OTBETCTBEHHOMY 3a BBIJAUy pe3yJibTaTa MpeJoCTaBICHUS
MYHHUIUITAIGHOW YCIYTH.

Pesynbrar npenocTaBieHMs] MYHULUIAIBHOM YCIYTHM IE€PENAETCSA CIELUATMCTOM Y IIPaBJICHUS
OTBETCTBEHHOMY 3a BbIJauy pe3yJibTara MpeAOoCTaBICHHUs] MyHUIIMIIAJBLHOW YCIYrM HE MEHEe ueM 3a 2
pabouux AHS 10 JHS UCTEYEHHUs CpOKa MPEJOCTaBIEHUs] MyHULIMIIAIBHONW YCIIyTH, YKa3aHHOTO B ITyHKTE
2.4 HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA.

Pe3ynbrar npenocraBieHuss MyHULUMNAIBHON YCIYTH CKaHUPYETCS CIIELUAINCTOM YIIpaBJICHUS B
"XypHane perucrpaud MYHULUNAIbHBIX YCIAYr' B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOO0OpOTa
aJMUHHCTpALUH.

Cneuuanuct  YmpaBjieHMs, OTBETCTBEHHBIH 32  BblJady pe3yinbTara  IpeJoCTaBJICHUS
MYHUIUNATBHONW YCIIyTH, WH(GOPMHUpPYET 3asBUTENS O TOTOBHOCTH pe3ysibTaTa NpeAoCTaBICHUS
MYHHUIMIIAIBHON YCIyTH MO TeleOoHY WM MOCPEICTBOM OTIIPABIICHUS AJIEKTPOHHOTO COOOIIEHHS Ha
YKa3aHHBII 3asBUTENEM aApEC JIEKTPOHHOM TOYTHI.

Ecnu 3asButens obpaTuiics 3a MpeAoCcTaBlICeHUEM MYHHUIIMNAIbHON yciayru dyepe3 Eaunbiil moptan
TOCYJapCTBEHHbIX M MYHHMIUMIAIBHBIX YCIYr, TO HH(OPMHUPOBAHHE OCYLIECTBISETCS TaKXKe dYepes
Enunblit mopTan rocy1apcTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

(8B pen. IlocranoBnenus anmunuctpauuu MO ropoxackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202)
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Bpimauy nokyMeHTa, SBISIIOIIETOCA PE3YJIbTATOM MPEAOCTABIEHUS MYHUUUIIAIBHOM YCIIYIH,
OCYHIECTBJISIET CHEUUAIUCT YTPABICHMS, OTBETCTBEHHBIM 3a BbIIAYy pe3yibTaTa NPEIOCTaBICHUS
MYHHULIUITAJIHOU YCIYTH.

[Ipu Bblgaue pe3ysbTaTa MPEIOCTABICHUS MYHMIIMIIAJbLHOW YCIYTd CHELHATUCT YTpaBJieHHS,
OTBETCTBEHHBIN 32 BblJauy Pe3yJIbTaTa MPEJOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH:

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIISA, IPOBEPSET MOJTHOMOUHMS 3asBUTEIN. B 11X npeaocTaBieHus
MYHUIIUOATBHBIX YCIYT YCTAHOBJICHUE JIMYHOCTU 3asSBUTEINIS MOXET OCYIIECTBIATHCS B XOJ€ JIMYHOTO
mpreMa IOCPEICTBOM MpeAbsBICHUs Macnopra rpaxkaanuHa Poccuiickoit @enepanuu aubO0 HHOTO
JIOKYMEHTa, YAOCTOBEPSIOMIETO JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
Qenepauii WM IOCPEACTBOM  MJEHTU(GUKAUMM UM ayTeHTU(UKAIMM C  HCIOJIb30BAHUEM
MH(POPMALMOHHBIX TEXHOJOTHH, MpenycMOTpeHHbIX DenepanbHbM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymiecTBIeHUN UACHTU(UKAIMU U (MiK) ayTeHTU(PUKanuu (U3NYECKUX JIUIl C HCIOIh30BaHUEM
OMOMETPHUYECKUX TIEPCOHAIBHBIX JJAHHBIX, 0 BHECEHUU M3MCHCHUN B OT/ICJIBHBIC 3aKOHOAATEIHLHBIC aKThI
Poccuiickoit @enepaliiyi ¥ MpPU3HAHUU YTPATUBIIMMHU CHITY OTIENBHBIX MOJIOKEHUN 3aKOHOJATEIbHBIX
aktoB Poccuiickoit deneparnun';

(B pen. ITocranoBnenuit anmuauctpanuu MO ropojackoro okpyra "CeikteiBkap" ot 23.01.2023 N 1/202,
ot 14.03.2023 N 3/849)

BBIJIACT PE3YJIbTAT MPEIOCTABICHUS MYHUIIMIIAJBHON YCIYTH TPHU IMPEIOCTABICHUU 3asBUTEICM
PacCIUCKH;

B Cly4ae yTE€pU 3asABUTEIIEM pPACIUCKU CIECLHUAIUCT YIIPaBICHUSA, OTBETCTBCHHBIM 3a BbIIAYY
pe3yibTaTa IpeaoCTaBICHNs MYHULIUIIAIIBHON YCIIYTH, pAaclleyaThIBa€T HOBBIM 3K3EMIUIAP PACIUCKH, HA
KOTOPO#1 3asiBUTEIIb JE€JIaeT HAAINCh "OPUTMHAN PACIMCKHU YTEPSH'", CTaBUT JaTy U MOJIIIHUCH;

B ClIy4ae €CjM 3a IOJyYeHUEM pe3yibTaTa MpeloCTaBIeHNs MyHUIIMIIAILHOW yciIyru oOpalaercs
NIPEJCTaBUTENb 3asiBUTENs, CIELUATUCT, OTBETCTBEHHBI 3a Bblauy pe3yjibTaTa NpeoCTaBICHUs
MYHHMIMIIAJIBHOM YCIIYTH, YKa3bIBae€T Ha PAacHUCKEe HOMEpP U JaTy JOKYMEHTa, MOJATBEP)KIAIOIIEro €ro
IIOJIHOMOYHS, WIN €CJIH IPEACTABIATh MHTEPECHI 3asIBUTENS YIIOJTHOMOYEHO HOBOE JIMI0, HE YKAa3aHHOE B
pacnucke, JielaeT KONUIo JOKYMEHTa, MOATBEPIKIAI0IIEro ero mNoJIHOMOYHS;

MOJIyYeHUE pe3yJbTaTa IPEJOCTABICHUS MYHUIUNAIbHOM YCIYTrd 3asBUTEIb IOATBEPKIAET
JUYHON MOJMNHUCHIO C paciin(poBKOl B COOTBETCTBYIOIIEH Ipade Ha 3K3EMIUISIPE PACIUCKH, KOTOPBIN
repeaacTcs B Y IpaBJiIcHUE.

Ecnu 3asButens oOpaTuics 3a MperOCTaBIEHWEM MYHULUIAIBHONW YCIyrH, 4Yepe3 OTIENICHHE
MOYTOBOM CBSI3M, TO pE3YylbTaT MPEAOCTABICHUS MYHHUIUMNAIBHOM YCIyTH HANpaBIISETCS 3asBUTEIIO
3aKa3HbIM MUCHbMOM C YBEIOMJICHHEM.

CpOK BBITIOJIHCHU A aHMHHHCTpaTHBHOﬁ mnmpoucaypbl COCTaBJISACT 3 KaJICHAAPHBIX OHS.

PeSYJ'IBTaTOM HUCITOJTHCHHUA aHMHHHCT”paTHBHOﬁ npoucaypsl ABJIACTCA  BblJada 3asABUTCIIIO
pe3yiibTaTra MpeaOCTaBICHUA MyHI/ILII/IHaJ'ILHOI\/'I yCIyru.

@dukcanuen pe3yapTaTa BBIIOJHEHHOM aJMUHUCTPATHUBHON NpPOUEAYpPHl YTIPAaBICHUEM SIBIISIETCS
BHeceHue B '"JKypHanm peructpauum MyHULUIAIBHBIX  yCIOyr' B CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa aaMUHUCTpauuu HHpopManuu o (PakTUUEeCKOM JaTe BbIJAYM  pe3yJibTara
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIIyTH.

HeBocTpeboBaHHBIN pe3yNbTaT MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITYTH BBIACTCS 3asBUTEIIO HE
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no3aHee 3 pabouymx JHEH mocie ero oOpaiieHus B YTIpaBleHUE C 3asBICHHEM (3allpocoM) O BBIIAYE
HEBOCTPEOOBAHHOTO pe3yibTaTa MPelOCTaBICHNUS MyHUIIMITAILHOW YCIYTH.

3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHME (3allpoc) Ha IMOJYYEHHE MYHMLIMIIAJIBHOM YCIyTH B
J000H MOMEHT pacCMOTPEHHMs, COIVIACOBAHUS WJIM IOATOTOBKM pe3yjbTaTa HpeJoCTaBJICHUS
MYHUIIUIATBHON YCITyTH, OOPAaTUBIINCH C COOTBETCTBYIOIIMM 3asBICHHEM (3aripocoM) B YmpasieHue. B
TOM cllyyae 3asBJIeHHE (3alpoc) M IpularaeMble K HEMY JOKYMEHThI, HEOOXOIuMbIe s
IIPEIOCTABIICHUSI MYHULIMIIATBHON YCIYT'M, IPUHATHIE OT 3asiBUTENISA, MOJUIEKAT BO3BpATy 3asBUTEINO B
IIOJJHOM 00bEME, O UeM B PACIUCKE AETAeTCsl COOTBETCTBYIOLIAs OTMETKA.

TexHuueckas omuOKa (ONMUCKa, oreJyarka, rpaMMaTudeckas win apudmernyeckas omuoOka Jmbo
nonoOHas omwuOKa), coiepkamascs B JOKYMEHTE, SBISIONUMCS pPE3yJbTaTOM MPEJOCTaBICHUS
MYHHIIMITAIHOW YCIIYTH, TOJUICKUT WUCHPABICHUIO B Cllydae MOCTYIUICHHS B aJMHHHCTPAIHIO OT
3asBHUTENS HA TIOJIYYCHHE MYHUIUNAIBHOW YCIOYrd WIH JIUIQA, JEHCTBYIOIIETO Ha OCHOBaHUU
JOBEPEHHOCTH, O(OPMIICHHOW HajJIeKauM o0pa3oM U (MJIM) MHOTO JOKYMEHTA, MOJTBEPKAAIOIIETO
MOJTHOMOYUST TIPEACTAaBUTENs (3aKOHHOTO TPEICTABUTENs), 3asBICHHS (3alpoca) O TaKOW OIIMOKE B
MPOU3BOJILHON (popme. 3asBiieHHE (3aMpoC) HAIMPABISAETCS B aAMUHHUCTPAIMIO O IMOYTE, HJIEKTPOHHOU
MOYTe WJIM JUYHO. TeXHWYeckas OMMOKa B JOKYMEHTE, SIBJISIONIMMCS PE3yJIbTaTOM IMPEIOCTaBICHUS
MYHHIIMITAILHOW YCITYTH, TIOJUIC)KUT MCIPABICHHUIO B CPOK HE Ooliee yeM 30 KaJCHIAPHBIX JHEH CO JTHS
perucTpanyy B aJIMUHUCTPAIIMH BhIIECYKa3aHHOTO 3asBICHHS (3ampoca).

VYnpasieHue o00s3aHO MPOBEPUTH COJAEPKAINYIOCS B 3asBICHUH (3ampoce) WHPOPMALHIO |
YCTPAaHHUTh COOTBETCTBYIOIIYIO OLIMOKY ITyTeM BHECEHHS U3MEHEHUI B JIOKYMEHT WM IIPUHATH PEIICHHE
00 OTKJIOHEHMH TaKOIrO 3asBJICHUS (3ampoca) ¢ OOOCHOBaHMEM NPUYMH OTKIOHEHHUsS. JIOKyMeHT c
BHECEHHBIMH HCIIPABICHUSAMH WM PELIeHNe 00 OTKJIOHCHUH 3asBJICHUS (3apoca) BBIAACTCS 3aABHTEIIO
JIMYHO WJIK HAIIPaBJISIETCSI IIOCPEIICTBOM IIOYTOBOTO OTIIPABIICHUS 110 YKa3aHHOMY B 3asBJICHUH (3aIipoce)
MIOYTOBOMY aJIpecy.

3.5. Mopsgok BblgauM p[ybnukata [OKYMEeHTa, BblIAAHHOMO MO pe3ynbTaTtam
npeaocTaBfeHUst MyHULMNaNbHOW yCryru, B TOM 4YUCNe uc4yepnbiBavOWUNA nepevYeHb
OCHOBaHWM ANA OTKa3a B Bblgaye 3Toro gybnukara.

3.5.1. OcHoBaHueM [uid Hayaja MPOLELyphl MO Bbljade AyOiaMKaTa JOKYMEHTa, BBIJAHHOIO IIO
pe3yabTaTaM NpeAOCTaBIEHUS MYHUIUNAIBHON YCIYIH, SBISETCS MOCTYIUIEHHE 3asBJICHUS O BblJaue
nyOnukaTa JOKyMEHTa, BBIIAaHHOTO IO pe3yJbTaTaM MpeJOCTaBICHUs] MYHULIUMINIATbHON yCIyru (najnee -
3asBJICHME O BblJlaue AyOJIUKaTa).

3.5.2. 3agBuTteneM Ha BblJlauy AyOiMKaTa JOKYMEHTA, BBIAAHHOTO M0 pe3yibTaTaM MpeloCTaBICHUs
MYHUIUNAIBHON YCIYTH, SBISETCS JIMIO, B OTHOIIEHUHM KOTOPOTo paHee ObLT BbIJIAH JaHHBIM pe3ysbTaT
MIPEOCTABICHUS! MyHHUIIUIIATBHOMN YCITyTH.

OT wuMeHHM 3asBUTENS JUIS MOJy4eHHS IyONMKara JOKyMEHTa, BBIIAaHHOTO IO pe3yibTaTam
MpeaoCTaBJICHUA MYHI/IHI/IHaJ'IBHOI\/II YCIIyru, MOXKCET BBICTYIIAaTh JIMIO, HMCIOOICC TaKOC IIpaBO B
COOTBETCTBHUH C 3aKOHOJaTeIbCTBOM Poccuiickoit deneparyu, 1160 B CHITy HAI€TICHUS €0 3asBUTEIIEM B
MOPSIAKE, YCTAHOBJIEHHOM  3aKOHOJarensCcTBOM  Poccmiickoi  denepannn, COOTBETCTBYIOIIMMH
ITOJTHOMOYUSIMH.

3.5.3. 3asBnenue o BIJIaue TyOJIMKATa JOHKHO COJEPKATh CIAEAYIOIINE CBEACHHUS:

- ®UO 3agButens (mpeacTaBUTENS 3asABUTENS) paHee NPEJI0CTaBICHHON MyHUIIMTIAIHON YCIYTH;



- “HPOPMALIKIO, TTO3BOJISIONTYIO HICHTH(PHUINPOBATh PaHee BBIAAHHBIN Pe3ylbTaT MPel0CTaBICHUS
MYHHULMIIAIBHON YCIIYTH.

3.5.4. 3agBnenue o Bblgaue AyOJIUKaTa MpPEACTaBISIETCS croco0amMH, YKa3aHHBIMU B MyHKTE 2.6.1
HACTOALIETO  aJMHHUCTPAaTUBHOIO pErjaMeHTa, 3a HCKIIOYCHHWEM IIOJIOKECHUH, KacCaroIIUXCs
BO3MOKHOCTH TIPEJICTABIIAT TOKYMEHTHI B 3JICKTPOHHOM BHJIE.

[lpuem u peructpauus 3asBiI€HHs O BblJade JyOnMKaTa OCYLIECTBISIETCS B IOpPSAKE,
IIPEyCMOTPEHHOM NIYHKTOM 3.1 HacTOSALIEro aJMHUHUCTPATUBHOIO PEIJIAMEHTA, 32 HUCKIOYEHHEM
II0JIO’KEHUH, KaCalOUINXCsl BOZMOKHOCTH NPEACTABIATE JOKYMEHTBI B JJIEKTPOHHOM BHJIE.

3.5.5. Cneunanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJbTaTa MPEJOCTaBICHUS MYHULIUIIAIbHON
yCIIyTH, 110 pe3yJIbTaTaM pacCMOTPEHHs 3asBJICHUS O BblAaye 1yOnMKaTa, IPUHUMAET PEeLIeHUE O Bblaue
nyOnuKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yJibTaTaM IPEAOCTABICHUS MYHHUIMIAIBHON YCIYrH HIN
OTKa3e B BblAaye AyOJMKaTa JOKYMEHTA, BBIIAaHHOIO 110 pe3ybTaTaM IMPe0CTaBICHUs MyHHUIIMIIAIbHOM

YCIIYTH.

3.5.6. OcHoBaHMeM Ui OTKa3a B BblJaue AyOJMKaTa JOKYMEHTA, BBIJIAHHOIO IO pe3yjbTaTaM
MIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH, SIBJIAETCS:

- OTCYTICTBME B 3asBJI€HMM O Bblade AyOJuKaTa JOKYMEHTa, BBIAAHHOTO I10 pe3yjibTaTaM
MIPEIOCTABIIEHUSI MYHUIMIAIBHON yciayru, MH(GOpMaluu, MO3BOJSIOUIEN HAECHTU(UIUPOBATH paHee
BBIIAHHBIN JIOKYMEHT;

- MNPCEACTABJICHHUC 3a4BJICHHA O BbIAAYC [[y6JII/IKaTa JOKYMCHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
IpeaoCTaBIICHUS MYHHHHHaHLHOﬁ yCIyru, He YIOJIHOMOYCHHBIM JIMIIOM.

3.5.7. Kputepuem TpHUHATHSA peIIeHUs O BbIJaye ayOauKara JAOKYMEHTA, BBIJAHHOTO I10
pe3yJibTaTaM IpPeIOCTaBICHUS MYHUIUMIIAIIBHOW YCIYTH, SIBJIIETCS OTCYTCTBUE OCHOBAaHMM Ul OTKAa3a B
BbIJIau€ yOJIMKaTa JIOKYMEHTA, BEIIAHHOTO TI0 PE3yJIbTaTaM MpeI0CTaBICHUS MyHUITUTIATBHON YCITYTH.

3.5.8. Ilpunsatue peuieHus, MOJArOTOBKAa IyOiMKaTa JOKYMEHTA, BBIJIAHHOIO IO pe3yJbTaTaM
MIPEIOCTABIIEHUSI MYHULIUIIAIBHON YCIYTH, UM OTKa3a B BblJaue AyOJMKaTa JOKYMEHTA, BBIAAHHOTO IO
pe3yJsibTaTaM NpEAOCTaBICHUS MyHULIMIIAJILHOW YCIYTH, U €T0 Nepenadya CleqUalucTy, OTBETCTBEHHOMY
3a Bblauy pe3yibTaTra MpPeloCTAaBICHUS MYHHMIMIAIBHOM YCIYI'M, OCYLIECTBISIETCS CIIELHUAINCTOM,
OTBETCTBEHHBIM 3a IOATOTOBKY pe€3y/bTaTa IPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TEUEHUE CPOKa
aJIMMHHUCTPATUBHON POLEAYPHI, YKa3aHHOU B MyHKTE 3.3 HACTOSILEro aAMUHUCTPATUBHOIO PETJaMeHTa.

3.5.9. Ilpu moaroroBke nyOnMKatra JIOKYMEHTa, BBIJAHHOTO IO pe3yibTaTaM MpeJoCTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH, HE TOMYCKAETCs:

- H3MEHEHUE COJIEpXkKaHUsi JOKYMEHTOB, SBIIAIOLIUXCS  pe3yJIbTaTOM  IIPEJOCTABICHUS
MYHULUITAJIBHON YCIYTH;

- BHECEHHE HOBOW MH(OpPMAINH, CBEACHHUI U3 BHOBb MONYUYEHHBIX IOKYMEHTOB, KOTOPbIE HE ObLTH
MIPEACTABIICHBI TIPH TI0/1a4€ 3asBJICHUS (3aIIpOca) O MPEJOCTABICHHH MYHUIIMTTIAIIBHON YCITYTH.

3.5.10. Brigaua 3asBuUTENIO IIY6J'II/IKaTa AOKYMCHTA, BBIAAHHOI'O IO PE3yjibTaTaM IMPCAOCTABJICHUA
MYHHHHHHHBHOﬁ YCIyru, WjanM OTKa3a B BbIAaye )1y6n1/1KaTa JOKYMCHTA, BBIJAHHOTO IIO PE3yJibTaTaM
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru, mnpou3BOAUTCA B IOPAAKE, YCTAHOBJICHHOM ITYHKTOM 34
HACTOAICTO aIMUHUCTPATUBHOI'O PETIIaMCHTA.



3.5.11. NyOnmukaT MOKYMEHTa, BBIIAHHOTO IO pe3ylibTaTaM MPEJOCTaBICHUS MYHUIIUIMATHHON
yCIIyTU WJIM OTKa3 B BblAaue yOnMKaTa JOKYMEHTa, BBIIAHHOTO MO pe3yjbTaTaM MpeoCTaBICHUS
MYHHIIMITAILHOW YCIYTH, MOCJE BBIJAYHM TMOMJICKHT APXUBHOMY Y4YETy M XPaHEHHIO, (aKT KOTOPOTO
(buKcupyeTcs B )KypHAJIe PETUCTPAllUA MYHUITUTTATBHBIX yeryr anMuHUCTpanui MO 'O "CeikTeiBKap".

3.5.12. MakcuManbHbIii CpPOK BBIJAUM JyOJNMKara IOKYMEHTAa, BBIJAHHOTO IO pe3yjbTaTamM
IPEJOCTABICHUS] MYHUIUNAIbHOW yCIyrM HE JOJ/DKEH HpPEBbIIAaTh CPOK  MPEJOCTaBJIECHUS
MYHHMIMIIAJIBHON YCIIyTH, YKa3aHHBIN B MyHKTE 2.4 HACTOSILEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.13. Pe3ynbpTaroM npoueaypsbl sBiasieTcs:

- BbIJaua JyOJIMKaTa JOKYMEHTA, BBIJAHHOTO IO pPe3ysbTaTaM MpPEIOCTaBICHUS MYHUIIUINIATHLHON
YCIIyTH;

- MOTHBUPOBAHHBI OTKa3 B BbIade AyOJNMKaTa JOKYMEHTAa, BBIIAHHOTO II0 pe3yibTaTaM
IIPEJOCTaBICHUS] MyHULIUIIATBHON YCIyTH.
(m. 3.5 BBeneH IlocranoBnenuem aamunuctpauuun MO ropoackoro okpyra "CeiktsiBKap" ot 23.01.2023

N 1/202)

IV. ®opMbl KOHTPONSA 32 UCNONTHEHUEM
aAMUHUCTPATUBHOIO pernameHTa

4.1. TCKYHII/Iﬁ KOHTPOJIb 3a CO6JIIO[[€HH€M HUCIIOJIHECHHS OTBETCTBCHHBIMU JOJI)KHOCTHBIMU JIMIIAMU
MOJIOKEHUH HACTOSIILIEr0 aJMHUHUCTPATUBHOTO pEriiaMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHaBJIMBAaIOIIUX TpC60BaHI/I$[ K MMpeaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIyru, a Takike MpUHATHUEM NUMU
pElIeHUH OCYIIECTBISET 3aMECTUTENb PYKOBOIUTENS aIMUHUCTPALUU, KYPUPYIOLUIUN AESITeIbHOCTD
YnpasneHus.

4.2. KoHTpOnb 3a NOJHOTON M KAa4eCTBOM IPENOCTABJICHUS MYHULUIAIBHON YCIYTH BKJIIOUAET B
ce0s MpOBEJICHNE IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBISBICHHWE W YCTpaHEHUE HapyLICHUI Ipas
3asBUTENEH, PACCMOTpPEHHE, MPHUHATUE PELIEHUH M MOJArOTOBKY OTBETOB Ha OOpallleHUs 3asBHUTENEH,
coJieprKalliye kKajloObl Ha pelieHus, JedcTBus (0e3aeiicTBUE) AOKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a
OpraHu3aluio padboThl MO MPEAOCTABICHUI0O MyHULIMIAIBHONW YCIYTH, U OCYIIECTBIISIETCS Ha OCHOBAaHUU
pacrnopsKeHUsl aIMUHUCTPALUH.

s mpoBeneHns NPOBEPOK NMPH aAMUHUCTPALIMU CO3JAETCSI KOMUCCHSI, B COCTaB KOTOPOM BXOIAT
JOJKHOCTHBIE JIMIA aAMUHHUCTPAIMK, OCYIIECTBIISIIOIINE KOOPAWHAILUIO JIEATENbHOCTH aAMHUHHUCTPALUU
10 TMPEJOCTaBICHUI0 MYHULMIIAIBHBIX YCIIYT, U IpYrHe 3auHTepecoBaHHbIE Jnna. IlnanoBeie npoBepku
poBOAATCS He yaie 1 pasza B 2 rojga. BHennaHoBble MPOBEPKHU MPOBOJSATCS B CBSI3U C MOCTYIUICHUEM B
aJIMUHUCTpaLMIO OOpaleHni (U3NYEeCKUX U IOPUINYECKUX JIUI ¢ jKajJo0aMM Ha HapylIeHUe MX MpaB U
3aKOHHBIX HHTEPECOB MPU MPEIOCTABIEHUU MYHUIIUTIAIBHON YCIIYTH.

P C3YJIbTAThl ACATCIBHOCTHU KOMUCCHUU O(pOpMJ'IHIOTCH B BHJIC aKTa, KOTOpBII71 COCTaBJISACTCA B 2
OK3EMINIAPAX U MOATMCBIBACTCA AOJIKHOCTHBIMHA JIMIIAMW aAMUHUCTPAllUH, ITIPOBOAWBIINMU ITPOBEPKY. B
AaKTC OOJIKHBI OBITh OTMCYEHBI BLISIBIICHHBIC HEAOCTATKU U MPCIIOKCHUA 11O UX YCTPAHCHHUIO.

[Tpu mpoBeZieHNH BHEIUIAHOBBIX MPOBEPOK MEPBBIM AK3EMIUISAp akTa MpUOOIIaeTcs K MaTrepraiaM
MIPOBEPKH, BTOPOI SK3EMILISAP HE MO3HEe 5 pabounx JHEH co AHS 3aBEpLICHHUs TPOBEPKHU HANpaBIIIETCs
3aBUTENIO (IIPEICTABUTEINIO 3asIBUTENS, JEHCTBYIOIIETO0 HA OCHOBAaHMM JIOBEPEHHOCTH, O(POPMICHHOMN
HQ/IJIeKAIUM 00pa3oM, M (MJIM) MHOTO JIOKYMEHTa, MOATBEP)KIAIOIIEro MOJHOMOYMS MpeACTaBUTENs
(3aKOHHOTO MPEICTaBUTENS) 3aKa3HBIM ITOYTOBBIM OTIPABIEHUEM C YBEAOMIIEHHEM O BPYUYECHHUHU.
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4.3. Ilo pe3ynbrataM IPOBEJEHHBIX IIPOBEPOK B CIy4yae BBISABJICHUS HapyILIECHUH IIPaB 3asBUTEICH,
OCYILECTBIISICTCSA NPUBJICUCHUE BUHOBHBIX JIML[ K OTBETCTBEHHOCTU B COOTBETCTBHM C AECHCTBYIOLIUM
3aKoHoarenbCcTBOM Pocculickon denepanuu.

4.4. KoHTposib 3a MPEAOCTaBICHUEM MYHHIIMIIAJBLHOW YCIYTH MOXET OBITh OCYIIECTBIEH CO
CTOPOHBI T'paXJaH, X OOBEAMHEHUH M OpPraHU3alMii U BKIIOYACT B ceOS OpraHU3alMio ¥ MpOBeICHHE
COBMECTHBIX MEpPONPHUATHH (CEeMHUHAPOB, MPOOJEMHBIX IUCKYCCHH, "TOpSYuX JHMHUNA", KOH(MEpEHIINH,
"Kpyriasix" crosioB). PekoMeHaauuyu M NpeuIoKeHHs MO0 BOIPOCaM IPENOCTABICHUS MYHUIMIAIBHON
yCIIyTu, BbIpaOOTaHHBIE B XOJ€ MPOBEICHHUS TAKUX MEPONPHUSATUH, YUYUTHIBAIOTCS aIMHUHHCTpaIeil B
JalbHENIIe paboTe Mo MPe0CTaBICHUIO MYHUITUTIATBHON YCITYTH.

V. OocynebHbin (BHECYAeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHUn
u nencrteun (bespencTeus) opraHa, npeaocTaBnAOLWEro
MYHMLMNAaNbHYK YCNyry, a Takke ero AOoMKHOCTHbIX fuL,

MYHULMNanNbHbIX CRYXaLmMxX

(B pen. [Tocranornenus: anmuaucTpanud MO TOpoACKOro OKpyra
"CoIkTBIBKAp" OT 26.05.2026 N 5/2599)

5.1. 3asgBuTenum wuMEOT MNpaBo Ha JgocyacOHoe (BHecylaeOHOE) oOkamoBaHWE JEHCTBUMA
(OesmeficTBusl) W (WIM) peUIeHHWM, NPUHATHIX (OCYHIECTBICHHBIX) B XOJE€ MPEIOCTaBICHUS
MYHHMIMIIAIBHON yciyru (nanee - xajnooa).

Pexomennyemass ¢opma xamobbl mnpuBeneHa B llpunoxkenun N 4k HacToAlEMY
aJIMMHHUCTPAaTUBHOMY PEIJIAMEHTY.

5.2. 3agBHUTEIIb MOXKET 06paTI/ITBCH C >1<ano60171, B TOM YHCJIC B CJIICAYIOIINUX CIIydasax:

1) HapylieHue cpoka perucTpanuu 3asBieHUs (3ampoca) O MPEeAOCTaBICHUM MYHUIIMIAIbHON
yCIIyTH, 3a1poca, ykasaHHoro B craTtbe 15.1 @enepanbHoro 3akona N 210-D3;

2) HapylIeHHUE CPOKA MPEOCTABICHUS MyHUIIUTIATbHON yCIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WJIHM HMH(OpMAIMM JIMOO OCYLIECTBICHUS JEHCTBHIA,
MIPE/ICTAaBICHUE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU AKTaMH
Poccuiickoit denepannu, HOPMAaTUBHBIMU MPaBOBBIMH akTaMu Pecrnyonmukun Komu, MyHUIIMNAIBHBIMU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHNS] MyHUIIUIIAIIBHOMN YCIIYTH;

4) oTkaz B IpHUeMe JIOKYMEHTOB, MPEIOCTaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
MpaBoBbIMU akTamMu Poccuiickoit @enepaiy, HOpMaTUBHBIMU MPaBOBBIMU akTamu Pecnyonuku Kowmu,
MYHULUIAIBHBIMYU IIPABOBBIMU aKTaMU JJIs IPEJOCTABICHUS] MyHULIUIIAIBHOU YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NMpeAOCTaBICHUH MYHULIUIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He MPeayCMOTPEHbI
(benepanbHBIMU 3aKOHAMM M MPUHATHIMH B COOTBETCTBUM C HUMH WHBIMH HOPMAaTHBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepannu, 3akoHaMl 1 UHBIMA HOPMaTHUBHBIMU IIPAaBOBBIMH akTamu PecryOiuku
Komu, MyHHUIMnaibsHbpIMU IPAaBOBBIMU aKTaMU;

6) 3atpeOoBaHHME C 3asgBUTENSI TPH TPEAOCTABICHUM MYHUIIUMAIBHON YCIYTH IUTaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamu PecyOimku Komu, MyHUTIUITaTEHBIMU TTPABOBBIMH aKTaAMU;
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7) OTKa3 opraHa, IpeIOCTABISAIOIIEIO0 MYHULIMNAIbHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHULUNAIBHBIX CIYXallluX, B MCIPABIECHUM JOMYILEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B
pe3yJsibTaTe MPEeJOCTaBICHUS MYHULUIAIBHON YCIYrd JOKYMEHTax JMOO HApyLIEHUE YCTAHOBJIEHHOTO
CpOKa TaKUX UCIIPaBICHUN;

8) HapylleHue CpoKa WM MOpsSAKa BbIAYM JOKYMEHTOB MO pe3yJbTaTaM MpeloCTaBICHUs
MYHUIIMITAIEHON YCIIYTH;

9) TpeboBaHue y 3asBUTENS INPU NPEAOCTABICHUM MYHULUINAIBHONW YCIYI'M JOKYMEHTOB WJIU
UHpOpMAIMY, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH MPU NEPBOHAYATIHHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAOCTABICHUS MYHULIMIAIBLHOW YCIyrH, JTUOO B
NPEIOCTAaBICHINH MYHUIMIIAIBHON YCIIYTH, 32 WCKIIOUYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX ITYHKTOM 4
yactu | crateu 7 @enepanbHoro 3akoHa N 210-03;

10) npuocTaHOBIEHHE  NPEAOCTABICHHS  MYHUIUNAIbHOW  YCIyTH, €CIM  OCHOBAaHHUSA
IIPUOCTAHOBIIEHUSI HE MPEAYCMOTPEHBI (hefiepabHbIMU 3aKOHAMU U NMPUHATHIMU B COOTBETCTBUU C HUMHU
UHBIMM HOpPMAaTHBHBIMU IIpaBOBBIMU akTaMH Poccuiickoii ®@exnepanuu, 3aKOHaMd U HHBIMH
HOpPMAaTUBHBIMM TPAaBOBBIMM aKTaMH cyObekToB Poccuiickoit @enepauuy, MyHUIUIAIbHBIMU
IIPaBOBBIMU aKTaMHU.

5.3. XKanoOa Ha pemeHus u neicTBus (Oe31€HCTBIE) OpTraHa, MPeI0CTABISIONIEr0 MyHUITUITATBHYIO
yCIOyry, €ro JOJDKHOCTHOIO JIMI[a, MYHUIMIAJIBHOIO  CIY)KALIero, pyKOBOAMTENsS  OpraHa,
MPEJOCTABIISIONIETO MYHUIMIIAIBHYIO YCIYTy, MOXeT OBITh HampaBjieHa Mo modre, depes MDLI, c
ucnoib3oBanueM EnuHoro nopraia rocy1apcTBEHHBIX M MYHUIMIIAIbHBIX YCIYT, OpTajia ¢enepaabHoi
roCy/lapCTBEHHOM  MH(QOPMAIMOHHOM  cHUCTEMBI,  OOecrneuuBarollell  Impolecc  A0CyIeOHOro
(BHecyneOHOro) oOOKalmoBaHHUS  pelleHuid U  JedcTBUil  (0e3dedCTBUS), COBEpPIIECHHBIX IMpU
MPEJOCTABICHUN TOCYJApCTBEHHBIX M MYHHIUNAIBHBIX YCIYr OpraHaMd, IPeIOCTaBIISIOINMHU
TOCYJapCTBEHHbIE M MYHMILMIIANbHbBIE YCIYTH, MX JOJKHOCTHBIMU JIMLAMH, TOCYIAapCTBEHHBIMH U
MYHHUIMIIAJIBHBIMU CIIY’KalIUMH (Jajiee - cucteMa J1ocyAeOHOro 00kaioBaHus), ¢ UCTIOIb30BAaHUEM CETH
"NHTepHeT", a TakKke MOXKET ObITh IPUHATA MPH JIMYHOM ITpHEME 3asBUTEIS.

Kanoba nmonaercs B nucbMeHHON opMe Ha OyMa)kHOM HOCHTENIE, B 3JIEKTPOHHOM (hopMe B opraH,
NPEJOCTABIAIONME  MyHULIMDAIbHYIO ycayry. JKamoObl Ha pelleHHus pPyKOBOAMTENsS OpraHa,
MPEAOCTABIIAIONIETO MYHUIIUIIAIBHYIO YCIYTy, TOJAIOTCS B BBIMICCTOSANIUNA OpraH (MpU €ro HaJu4uu)
b0 B ciyyae €ro OTCYTCTBUS pacCMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTENIEM Oprasa,
MPEAOCTABIISAIONIET0 MYHUIIUIIATIBHYIO YCIYTY.

B cnyyae mopgaum >kanoObl MpHU JIMYHOM MpHUEME YCTAHOBJIEHHE JIMYHOCTH 3asBUTENS MOXKET
OCYILIECTBISATHCS MOCPEACTBOM IMpENbsBICHUS Nacmopra rpaxaaHuHa Poccuiickoit ®epepanuu 1160
MHOTO JOKYMEHTA, yJOCTOBEPSIOUIETO JMYHOCTb, B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoi
@enepaui WM TOCPEACTBOM  MJEHTUGUKAUMK UM ayTeHTU(UKAIMM C  HCIOJIb30BAHUEM
MH(GOPMAIMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbIM 3akoHOM oT 29.12.2022 N 572-03
"O6 ocyuiecTBIeHUH HWACHTUPUKAMK U (WIK) ayTeHTUPUKAIUU (U3NYECKUX JIMIl C MCIOJIb30BaHUEM
OMOMETPHUECKUX MEPCOHABHBIX JAHHBIX, O BHECEHUH U3MEHEHUH B OT/IEJIbHBIC 3aKOHOAATEIIbHBIE aKThI
Poccuiickoit @enepanyvi 1 NpU3HAHWKA YTPATUBIIMMH CHJTYy OTAEIBHBIX IMOJIOKEHUN 3aKOHOJATEIbHBIX
akToB Poccuiickoii ®enepanuu”. IIpu nogaue xanoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI MOTYT OBIThH
npescTaBieHbl B (OpME DIIEKTPOHHBIX JOKYMEHTOB, C HCIIOJIb30BaHMEeM EnmHoro moprana
TOCYJapCTBEHHbIX W MYHHMUIMNAIBHBIX YCIYT M (WIM) UHBIX DJIEKTPOHHBIX CEPBHCOB NPEIOCTABICHUS
MYHULUIIAJIBHBIX YCIYT B ceTh "VIHTepHET", 3asBUTEIb WU €TI0 MPEACTABUTEND, IPOLIEANINE TPOLEAYPbI
peructpanyy, UACHTUQHUKAIMM W ayTeHTHU(ukaumum ¢ wucnoiabzoBanueM ECHUA wumm  uHBIX
rOCy/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHCTEM, €CIIM TaKuhe TOCYJapCTBEHHbIE HH(POPMAIMOHHBIE
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cucteMbl B ycraHoBieHHOM [IpaBurenbctBom Poccuiickoit @enepamuu mopsake 00ecreyuBarOT
B3aumozeiicteue ¢ ECHUA, npu ycinoBuM COBHAJCHUS CBEACHHM O (PU3WYECKOM JIMIE B YKa3aHHBIX
WH()OPMAIIMOHHBIX CHUCTEMaX, 3allOJIHAIOT JKalo0y C WCIOIb30BAHUEM HWHTCPAKTUBHONH (HOpPMBI B
3JIEKTPOHHOM BUJIE.

Peructparus  kanoObl  OCYIIECTBISIETCS ~ OTIACIIOM IO  OpPTaHM3AlMH  TPEJOCTaBICHUS
MyHuIunaasHeix yeryr MBY "T'UKI[" B "XKypHane ydeta sxayio0 Ha penieHus u aericTBus (0e31elicTBHE)
Oprasa, mpeI0CTaBIISIONIEI0 MYHUIIUITAILHYIO YCIYTY, @ TAKXKE €r0 TIOJDKHOCTHBIX JIUI, MyHUITUTATbHBIX
ciykamux" He TO3[JHee CIEIYIMEero 3a JHEM e¢ IMOCTYIUICHHs pabodero JHS C MPHUCBOCHHUEM i
PETUCTPAIIIOHHOTO HOMEpA.

Kanoba, mnocrtynuBIIas B OpraH, MOPEAOCTABISIONINA MYHUIUNAIBHYIO YCIYTY, TOIJICKUT
PacCMOTPEHMIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM IIOJIHOMOYMSAMHU II0 PAcCMOTPEHHUIO Xajlol, B
TedyeHue 15 paboumx 1HEH co JHS ee perucrpaiu, a B clydyae O0KaJoBaHMsI OTKa3a Oprasa,
IIPEIOCTABJIAIOIIET0 MYHUIIUIIAIIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIA, MyHUIIMIIAJILHOTO CITYXKAIlero, B
preMe TOKYMEHTOB Y 3asiBUTENS TMOO B UCTIPABICHUH JAOMYIIEHHBIX OMEYaTOK U OIIMOOK WU B Cllydae
00>kaJIOBaHUSI HAPYIICHUS! YCTAHOBJICHHOTO CPOKA TAaKMX HCIIPABICHHUH - B TE€UCHHE 5 pabO4mMX JHEH co
JIHS1 €€ pEerucTpanuu.

5.4. Xano6a momKkHa COIepKATh:

1) HauMEHOBaHHWE OpraHa, MPEIOCTABIISIFOIIECIO MYHUIIUIAIBHYIO YCIYTYy, IOJDKHOCTHOTO JIMIA
Oprana, MpeI0CTABIIIONIETO MYHUIIMITAILHYIO YCIYTY, JTM00 MYHHUIIUIIATHHOTO CIYXKAIIero, PeIICHUs U
neiictBus (0e31eiiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) haMuiMIo, UMsI, OTUYECTBO (ITOCIEAHEE - IPU HAJIUUNH ), CBEJICHUS O MECTE JKUTEIbCTBA 3asIBUTEIIS
- (puzmueckoro nuna 1100 HAUMEHOBAHHE, CBEICHUS O MECTE€ HaXOXKJCHMS 3asBUTENS - FOPUAUYECKOTIO
JUIa, a Takke HoMep (Homepa) KOHTAKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTH (Tpu
HAJINYMK) ¥ TIOYTOBBIN aJipec, 0 KOTOPBIM JI0JKEH OBITh HAIIPaBJIEH OTBET 3asBUTENIO (32 UCKIIIOYEHHUEM
CiTyd4asi, KOT/ia )ajgo0a HarpaBisieTcsl TOCPEICTBOM CUCTEMBI 10CYI€0HOTO 00KalOBaHuUs);

3) cBeneHus 00 0OKaTyeMBIX PELICHHUSIX U JeUCTBUAX (O€31eiiCTBIM) OpraHa, MpeaoCTaBIISIONIEro
MYHUITUTIAIBHYIO YCIYTY, MOJDKHOCTHOTO JIMIAa OpTraHa, MPEJIOCTABISIONIEr0 MYHHUIUITAIBHYIO YCIYTY,
00 MYHUIIUTIATHHOTO CITYKAIEro;

4) nOBOABI, HAa OCHOBAaHWU KOTOPBIX 3asBUTEIh HE COTJIACEH C pEHICHHEM U JIeUCTBUEM
(Oe3neficTBMEM) opraHa, MPEAOCTABISIIONIETO MYHHUIIUIAIBHYIO YCIYTy, AOKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIIAIONIETO MYHUIIUIAIBHYIO YCIYTY, JIMOO MYHUIIMITAIILHOTO CITYXaIIero. 3asBUTEIEM MOTYT
OBITH TIPECTABJICHBI TOKYMEHTHI (TP HAJMYUH ), TOATBEPKAAIOIINE JOBOABI 3asBUTENS, THOO UX KOMHUU.

5.5. 3asgBuTeNnb BOpaBe 3arpalivBaTh U MOJydyaTh WHGOPMALUIO U JOKYMEHThI, HEOOXOIUMbIE IJIs
00OCHOBaHHUS U PACCMOTPEHHS KaJIOOBI.

5.6. B cmyuae ecnu xanmoba mogaeTcst 4epe3 MpeCcTaBUTEeNs, UM Tak)Ke MPEICTABISIECTCS JOKYMEHT,
MOATBEPKIAIOIIMM TOJHOMOYMSI Ha OCYIIECTBIEHHWE COOTBETCTBYIOLIMX JeWcTBUil. B kauecTBe
JAOKYMCHTA, MOATBECPKAAOMICTO IMTOJTHOMOYHNA IMTPEACTABUTEIIA, MOXKET OLITH npeacTaBjICHA:

a) opopmileHHass B COOTBETCTBUU C 3aKOHOZAATeNbcTBOM Poccuiickoit dexepanyu JOBEPEHHOCTh
(nns pu3MYecKux Jui);

6) O(bOpMJ'IeHHaS{ B COOTBETCTBHH C 3aKOHOAATCIHCTBOM Poccuiickoit dDezLepam/H/I HOBCPCHHOCTD,
3aBCpCHHAA NCYAThIO 3asABUTCIIA (HpI/I HaJIM4nuun HeanI/I) " TIOoAIIMCaHHAaA PYKOBOJUTEIICM 3asABUTCIIA UIIN



YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIIOM (ISl FOPUAMYECKUX JIUIT);

B) KOIUS PEIICHUS O Ha3HAYCHWH WM 00 M30paHuM JUOO MpHKa3za O Ha3HAYCHUH (PU3HYECKOTO
JIMIIAa HA IOJKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (PU3MUECKOE JIUIIO0 001a1aeT MPaBoM JICHCTBOBAThH
OT UMCHU 3asBUTENs 0€3 JOBEPEHHOCTH.

5.7. Tlpu mocrtymneHun xanodbl yepes MO®I] obecneunBaercs ee mepenada 1Mo 3allUIICHHON
MH(OPMALIMOHHON CUCTEME WU KYPbEepPCKOIl TOCTaBKOI B YIOJHOMOYEHHBII Ha €€ paCCMOTPEHHUE OpraH,
MPEIOCTABIISIOINA MYHULIMIIATIBHYIO YCIYTY, B MOPAIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTVIAILICHUEM
o B3auMojelcTBUU Mexay MOL[ u opraHom, mpegoCTaBISIONIMM MYHHUIMIAIBHYIO YCIYry, HO HE
MO3/IHEE CIIEeYIONIEro pabovero JAHs CO AHS MOCTYIUICHHS KalOOBI.

[Ipu mnoctymienun >xanmo0sl uepes MODIl, cneumamuct MOPI[ peructpupyer xkamo0y B
uHpopmannoHHoil cucreme MO®IL] ¢ mpucBoeHHEM 3kanode PEerucTpalMOHHOTO HOMEpa M BBIIACT
3asIBUTEIIO PACIHCKY B MOJMyUYEHUU 5Kalo0bl, B KOTOPOU YKa3bIBACTCS:

- MCCTO, IaTa U BpCMs IIpUcMa JKAII00BI 3adABUTCIIA,

- (baMI/IJ'II/IH, HnMs, OT4YECTBO (HOCJ'IG,Z[HCC IIpu HaJ'II/I‘H/II/I) 3as1BUTCIIA,

- ICPCUCHDb MPUHATBIX JOKYMCHTOB OT 3asBUTCIIA;

- (baMI/IJ'II/IH, HnMs, OT4YCCTBO (HOCJ'IG,Z[HCC IIpu HaJ'II/I‘H/II/I) ClICnuaIuCTa, IIPUHABIICTO >1<aJ106y;

- crnoco0 uHGOPMUPOBAHMS 3asBUTENII O TOTOBHOCTH pe3yjbTaTa PAaCCMOTPEHHUS HKAIOOBI,
BBIOpAHHBIM 3asBUTENIEM (CMC-OIMOBEIIECHHE, MO JJIEKTPOHHOW IMOYTe, Yepe3 JIMYHBIH KaOWHET, M0
Tenedony);

- CPOK paCCMOTPEHHSI 5Kan00bl B COOTBETCTBUU C HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM;
- C1OCO0 U MECTO TOJIYUSHUS Pe3yJIbTaTa PAaCCMOTPEHHUS HKaJIOOBbI.
5.8. 1o pe3ynbrataM paccMOTpEHUs KaloObl MPUHUMAETCS OAHO U3 CIEIYIOIINX PEIICHHIA:

1) xanoba ymoBIETBOpSETCS, B TOM 4HCi€ B (pOpME OTMEHBI MPUHSATOTO PELIECHUs, UCIIPaBICHUS
JOMYLIEHHBIX OPraHoOM, IPeAOCTABISIONIMM MYHHUIMIIANBHYIO YCIYTY, ON€YaTOK U OMIMOOK B BBIJAHHBIX
B pe3yibTaTe MPEIOCTaBICHUS MYHUIUIIAIBHOM YCIYIM AOKYMEHTAaX, BO3BpATa 3asBUTEIIO JECHEKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoin
®denepany, HOPMATUBHBIMU TNpPaBOBbIMU akTamMu PecryOnnkn KomM, MyHUIIMDAIBHBIMH MPaBOBBIMU
aKTaMH, a TaKXKe B MHBIX (popmax;

2) B yIOBJIETBOPEHHUH KaI0OBI OTKA3bIBAETCH.

[Ipu ynoBlneTBOpEeHUH KaloObl OpraH, MPEIOCTABISIONIMNA MYHHUIIUNATBHYIO YCIYTy, TPUHUMAET
HquanBanmHe Mepm 110 yCTpaHeHI/IIO BBISIBJICHHBIX HapymeHHfI, B TOM 4YHCJIC 11O BbIAAYEC 3asABUTCIIIO
pe3ylbTaTa MyHULIMIIATBHON YCIYTH, HE MO3Hee 5 pabounx AHEU CO THS MPHUHSITHS PEIICHUS, €CIIU HHOE
HE YCTaHOBJIEHO 3aKOHO1aTesIbcTBOM Poccuiickoit denepanmu.

5.9. B oTBeTe 110 pe3yabTaTaM pacCMOTPEHUS JKaI0Obl YKa3bIBAIOTCA:

a) HAMMEHOBAHHUE OpraHa, IPeJOCTaBISIOIEr0 MyHUIIUIIAIBHYIO YCIYTy, PACCMOTPEBILETO kaoly,
JOJKHOCTh, (haMUIIHsI, UMsI, OTYECTBO (TIPU HATUYHUU) €r0 JTOJDKHOCTHOTO JIMIIA, MIPUHSBIIETO PEIICHHE



110 Kayo0e;

0) HOMep, Jata, MECTO MPHHATUS PEIICHHUS, BKIIIOYAs CBEIACHHS O JOJDKHOCTHOM JIMIE, PEIICHHE
i aeictBue (6e31eiCTBIE) KOTOPOTo 00XKamyeTcs;

B) (haMuITHs, UM, OTYECTBO (ITPU HAIMYWH ) WJIM HAUMEHOBAHUE 3asBUTEIIS,
T') OCHOBAHHUS TS IPUHSATHS PEIICHHUS T10 JKao0e;
1) IPUHSTOE TI0 JKaJlo0e peIIcHHE;

€) B ciiy4yae MpU3HAHMS JKAJIO0ObI MOAIEKAIIEeH YIOBIETBOPEHHIO aeTcsa MH(OPMAIHS O ACHCTBUSX,
OCYILIECTBIISIEMBIX OPIaHOM, NMPEAOCTABIISIIOIIMM MYHULUIAIBHYIO YCIYTY, B LEJIAX HE3aMEMJIUTEIBHOIO
YCTPAaHEHHMs BBIABICHHBIX HAPYLICHUM NPU OKAa3aHUM MYHULMIIAIBHOM YCIYTH, a TaKKe IHPUHOCSITCS
W3BMHEHMs 3a JIOCTaBJIEHHbIE HEYJN00CTBa M YKa3blBaeTcs HMHGOpMalus O JaJbHEHIINX AEHCTBHSIX,
KOTOpbIE HEOOXOIMMO COBEPILIUTH 3aBUTENIO B LEJIAX MOIYyYEHHS] MyHUIIUIIAIIBHON YCIIYTH;

) B Cllydae MPU3HAHUS KaJIoO0bl HE MOJUIeXKAIIEH yIOBIETBOPECHHUIO JTAIOTCS apryMEHTUPOBaHHbIE
pa3bsICHEHUS] O MPHUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(OpMaIus O MOpsAAKE O0XKaJOBaHUS
IIPUHATOIO PEILICHHUS.

5.10. OtBer mo pe3yabTaTaM pPacCMOTPEHHUS KAJIOOBbI IMOIMUCHIBACTCS YIOJTHOMOYEHHBIM Ha
paccMOTpEeHHE KAJI00BI JTOJDKHOCTHBIM JIUIIOM OpraHa, Ipe0CTaBIISIONIEr0 MyHUIIUTIAILHYIO YCIYTY.

I[To »enaHuto 3asiBUTENSE OTBET IO Pe3ybTaTaM PacCMOTPEHHUS KaloObl MOXKET OBITh MPEJCTABIIEH
HE MO03/Hee IHs, CIEAYIOUIEro 3a JHEM HIPUHATHS pelleHus, B (opMe 3IEKTPOHHOrO JOKyMeHTa (B
cillydae, €ciau kajoba IoJaHa C MCHOJb30BaHMEM EjMHOro moprana rocyAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT WM CHCTEMBbI J0CYAEOHOro 00KaJloBaHMA), MOAMMCAHHOTO 3JIEKTPOHHOMH
MOJANKCHIO  YIIOJIHOMOYEHHOTO HA pAacCMOTpPEHHE KaloObl  JODKHOCTHOrO JMla H  (WIn)
YIIOJIHOMOYEHHOTO Ha PacCMOTpPEHME *ajloObl OpraHa, BHUJ KOTOPOH YCTaHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.11. YoHOMOYEHHBIH Ha pacCMOTPEHUE KaAJIOObI OpraH OTKA3bIBAET B YAOBIETBOPEHUH KATOOBI
B CJIEIYIOIIMX CIIy4asX:

a) HaJIMYHUEC BCTYIHUBLICTO B 3dKOHHYIO CHUJIYy PCHICHUA Cyda ITO Kajgo0e 0 TOM Ke npeamMeTe U 110
TEM K€ OCHOBAHHAM,

0) mojiaya anoObl JIUIIOM, MTOJTHOMOYHUSI KOTOPOTO HE MOATBEPKACHBI B MOPSAKE, YCTAHOBICHHOM
3aKkoHOJaTenbCcTBOM Poccuiickort denepannu;

B) HaJIMYHUEC PCUICHUA 110 )KaJ'IOGG, MPUHATOTO paHEC B COOTBCTCTBUU C Tpe6OBaHI/I${MI/I HaCTOAIICTO
AIAMHUHUCTPATUBHOI'O PEriIaMCHTAa B OTHOIICHUHU TOI'O K€ 3asABUTCIIA U 110 TOMY K€ NPCAMETY JKaJIOOEL.

5.12. YomHOMOYEHHBIH Ha PacCMOTPEHHUE KaloObl OpraH BIIpaBe OCTABUTH )kajo0y 0e3 oTBeTa B
CIIEAYIOIINX CIydasix:

a) HaJIMUHe B Kano0e HCTCH3YPHBIX 0o OCKOp6I/ITCJ'ILHLIX BLIpaH(CHHf/'I, yYrpo3 Xu3Hu, 310pOBbIO U
HUMYIIECCTBY AOJIKHOCTHOI'O JIMIA, a TAKXKE YJICHOB €TI0 CCMbH;

0) OoTCcyTcTBHE BO3MOXKHOCTH NPOUYUTATh KaKyloo-THMOO 4YacTh TEKCTa KajoObl, (aMHIIUIO, UM,
0TYeCcTBO (IPU HAIMYMKU) U (WIM) IOYTOBBIN a/Ipec 3asiBUTEIS, YKa3aHHBIE B JKanooe.



YHOTHOMOYCHHBI Ha PacCMOTPEHHE >KaJoObl OpraH yYBEJOMIISIET 3asBHTEISI 00 OCTaBJICHUH
XKanoObl 0€3 0TBETa B COOTBETCTBUHU C TpeboBaHusMu DenepanbHoro 3akoHa oT 02.05.2006 N 59-d3 "O
nopsiIKe paccMOTpeHus oOpaiennii rpaxkaan Poccutickoit @enepanun’.

5.13. B ciyuae ecnu kanoba 1MojaHa 3asBUTENIEM B OpraH, B KOMIETEHLMIO KOTOPOrO HE BXOAUT
MPUHATHE PEIICHUs 1O *Kajobe, B TedyeHue 3 paboumx AHEH CO THS €€ PEruCTpalyl YIOJIHOMOYEHHOE
JOJDKHOCTHOE  JIMIIO YKa3aHHOIO OpraHa HamnpasisieT Jkanody B OpraH, NpeaoCTaBISIOIINN
MYHHULIMIIAIBHYIO YCIYTY U YIIOJIHOMOUYEHHBIH B COOTBETCTBUHU C KOMIIETEHLIUEN HA €€ pACCMOTPEHME, U B
IIUCbMEHHOW (opMe uH(pOpMUpPYET 3asBUTENsI O IepeHampaBieHuu xkajnoOwl. [lpu 3ToM cpok
paccMOTpeHHs KaJloObl MCYMCISIETCS CO JHS PETUCTpAlMM KajloObl B OpraHe, HpPeAOCTaBISIOLIEM
MYHHULIMIIAIBHYIO YCIYTY U YIOJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEHN HA €€ paCCMOTPEHHUE.

5.14. OcHoBaHuUs A7l IPHOCTAHOBJICHUS! PACCMOTPEHHS KOOI HE IPETYCMOTPEHBI.

3asBUTENb BIPaBE /10 PACCMOTPEHUsS *kKajloObl MO CYIIECTBY OTKA3aThCsl OT €€ PACCMOTPEHMS U
HApaBUTh 3asBIICHHE O MPEKpAIIEHUH pPACCMOTPEHHS JKajJoObl B OpraH, HPUHSABLIMNA Kajo0y,
crioco0amM, yKa3aHHbIMU B IyHKTE 5.3 HACTOSILEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

3asiBIICHHE O MPEKPAIIEHUU PACCMOTPEHHS >KaJI00Bbl MOMJICKHT PACCMOTPEHHIO JTOJDKHOCTHBIM
JUIOM, HaJIeICHHBIM MTOJTHOMOYHSMH 10 PACCMOTPEHUIO KaJl00.

PesynbraToM paccMOTpeHHs 3asBICHHS O TPEKPALMICHUH PACCMOTPEHHUS KaJOOBI SIBISETCA
IIUCBMEHHBIA OTBET 3asBUTENI0, KOTOPBIM IOANMCHIBAETCS YINOJHOMOYEHHBIM Ha €€ PacCMOTPEHHE
JOJKHOCTHBIM JIMIIOM OpraHa, IpeJoCTaBISIOUIEro MyHULIUIIAIbHYIO YCIYTY, B TeUeHHe 5 pabouux JHeH
CO JIHA PEruCTpalyy 3asBJICHUS O NPEKpallleHMH PacCMOTPEHHUs Kajdo0bl M HampapiseTcs IO ajpecy,
YKa3aHHOMY 3asBUTEJIEM, B T€UCHUE 3 pabOYMX JHEH CO IHS MOANMUCAHMS OTBETA.

5.15. B ciydae ycTaHOBIEHMs B XOJ€ WIM IO PE3yJbTaTaM PacCMOTPEHMsI KanoObl NMPU3HAKOB
COCTaBa aJIMUHUCTPATHBHOIO IPABOHAPYIIEHHUS WIN NPECTYIUICHHUs AOJDKHOCTHOE JIMIO, HAJEICHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHMIO Kajlo0, He3aMeUIMTENIbHO HalpaBiisieT MMEIOIIMecs] MaTephalbl B
OpraHbl IPOKYpaTypHl.

5.16. 3asBuTEIO HE NOo3AHCC OH:A, CICAYIOUICTO 3a ATHEM IIPUHATHA PCIICHUS, YKA3aHHOTO B ITYHKTC
5.8 HACTOACTO aAMUHUCTPATUBHOI'O PErjlaMCcHTA, B IMMCHbMEHHOI q)OpMC 1 110 XKCJIAHUIO 3asiABUTCIIA B
SHGKTpOHHOﬁ (I)opMe (B ciIydac, ¢€Clu )Kanoba nmogaHa C HMCIIOJb30BaHUCM E,[[I/IHOFO noprajia
roCyaapCTBCHHBIX W MYHUIUIIAJIBHBIX YCIIYT' U1 CUCTEMBbI nocyz[e6Horo 06)KaJIOBaHI/Ifl), HaIpaBJIACTCA
MOTI/IBI/IpOBaHHHﬁ OTBCT O pE3yJibTaTaX PACCMOTPCHUA JKaJI0OBI.

B cnygae ecnu jxano0a Obuta HampaBiieHa ¢ UCTIOIB30BAHUEM CUCTEMBI TOCYI€O0HOTO 00KaIoBaHus,
OTBET 3asIBUTEIIO HAIIPABIISAETCS IOCPEACTBOM CHUCTEMBI 10CYeOHOT0 00kKaIOBaHUSI.

5.17. B ciydae Hecornacusi ¢ pe3yJbTaTaMy JI0CyAe0HOTO 00KallOBaHMs, a TAK)KE Ha JII000M cTaanu
PacCMOTpPEHHsI CIIOPHBIX BOMPOCOB 3asSBUTENIb HWMEET MPaBO OOPATUTHCS B CyI B COOTBETCTBUU C
YCTaHOBJICHHBIM J€HCTBYIOIIMM 3aKOHOIATEILCTBOM MOPSIKOM.

5.18. Undopmarus o nopsake Moaavl U pacCMOTPEHUS JKaIo0bl pa3MeIaeTcs:

- Ha MHQOPMAIIMOHHBIX CTEHJIaX, PACIIONIOKEHHBIX B OpraHe, MPel0CTaBIIAIONIEM MYHULUIATbHYIO
yeayry, 8 MOLL;

- Ha oUIMANIbHBIX caiiTax opraHa, IpPeaoCTaBIAIOUIEr0 MyHUIIMNIANbHYIO yeiuyry, MOI;
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- Ha EnnHOM nopTaiie rocyJapcTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.
5.19. Undopmaruio o nopsiike Mogavyu U pacCMOTPEHHUS 3Kai00bl MOKHO MOTYYHTh:

- TIOCPEICTBOM Tele(OHHOW CBSI3M IO HOMEPY OpraHa, MPEeIOCTaBISIONICT0 MYHHIIMIIATbHYIO
yeryry, MOIL;

- TOCPENICTBOM (PaKCUMHIIBHOTO COOOLICHNUS;

- IIpU JTUYHOM OOpalleHUH B OpraH, MPeIOoCTaBISIONINNA MyHULUNAIbHYIO yciayry, MOILl, B Tom
YUCJIE 10 JIEKTPOHHOM MOYTE;

- IPY TIMCbMEHHOM OOPAIllEHUH B OPTaH, MPEA0CTABIIAIONINN MyHUIIMTIAIbHYIO yeinyry, M®II;
- yTeM IMMyOJIUIHOTO HH(OPMUPOBAHHSI.

5.20. Undopmanus, ykazaHHas B HACTOSIIEM pa3zielie, MOIICKUT 00s3aTeIbHOMY pa3MeIleHUI0 Ha
EnuHoM nopraie rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX yCIyTr. Pa3Melnenre U akTyaau3anus CBEICHHH B
COOTBETCTBYIOLIIEM pasjene PeecTpa rocynapCTBEHHBIX M MYHUIMNAIBHBIX  yCIyr ((QpyHKLuEt)
PecniyOnuku Komu) obecrieunBaroTcsi B yCTaHOBJIEHHOM MOPSIIKE.

[Ipunoxenne N 1
K aJIMUHUCTPATUBHOMY PErJIlaMEeHTy

NHOOPMALIUA
O CNPABOYHbIX TENE®OHAX, APECAX 3NIEKTPOHHOMW MOYThl,
AOPECAX MECTOHAXOXAOEHUA, PEXUME PABOTbI U MPUEMA
3AABUTENEN AODMUHUCTPALIMWK, YIIPABINEHUA

Uckmouena. - IlocranoBnenue aamunuctpauu MO ropoackoro oxpyra "ChIKTbIBKap" oOT
21.05.2019 N 5/1427.

[Ipunoxenne N 2
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

POPMA
3AABNEHUSA (3ANPOCA) O NPEAOCTABJIEHUM MYHULIMIMATIbHON YCNYTU
(PEKOMEHAOYEMAS)

TUTsT PUBHYECKUX JTUTT
(MHAMBUAYATbHBIX MPEIIPUHUMATENCH )
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N zanpoca <1>

OpraH, oOpabaTeBapLUM 3alIpOoC
Ha [OpeloCTaBJIeHUEe YyCJyTM

IaHHEIE BaaBuTens (dusmMueckoro Jamia,
VHOVBUOYAJLHOTO MNpennpuHuMaTesis) <1>

damunusa

Nmsa

OT4ecTBO

Jata poxxneHus

[TonHoe HaNMEHOBAaHUE
NHIWBUYAJILHOI'O
npeAnpUHAMATEs <2>

OI'PHUII <3>
HOKyMeHT, yJIOCTOBepFHOU.[Mﬁ JIMUHOCTbL 3adaBUTETIA
Bun
Cepus Howmep
Briman Jlara BpI1aun

Anpec perucTpauumn saapurena/lOpuouueckuit amgpec
(ampec perucTpaluuM) MHAOMBUIAYAJIBHOTO MNpelnpuHuMaTessa <4>

NHupekc Perunon

Paiion HaceneHHblil MyHKT

VYuna

Jom Kopnyc Ksaptupa

Anpec MecTa XUTeJIbCTBa 3asaBuTesis/IIoUTOBEI ampec
VHOVBUOYAJBHOTO MNpennpuHuMaTess <5>

NHupekc Perunon
Paiion HaceneHHblil MyHKT
Yuna

Jom Kopnyc KBaprtupa




KonTakTHEIE

JaHHBIE
3ASBRJIEHUE <6>
HpeHCTaBﬂeHbI cryrenymoure OJOKYMEHTEHL
1
2
3

MecTto mnonydeHusl pe3yJabTaTa

IpeaoCTABJICHUA YCIIYI'

Cnioco6 nosny4eHus pe3ynbraTa

IaHHEIE HpeIcTaBuUTesia (YyIOJIHOMOUEHHOT'O JMlla)

damummsg
Nms
OtuecTBO
Jata poxnenus
HJOKYyMEHT, yIOCTOBEPSAKUNMY JIMUHOCTHL NpPelCcTaBUTEJd
(YIIOJIHOMOUYEHHOT'O JIMLA)
Bun
Cepus Howmep
Brinan Jlara BeIgaun
Aopec permcTpauuM npencraBuTeNd (YyNOJHOMOYEHHOTO JIMiia)
Nupexc Pernon
Paiion HaceneHHblil MyHKT




Vauna

Hom Kopmyc KBaprupa

Ampec MecTa XUTEeJIbCTBa NPeNCTaBUTess (YyHNOJIHOMOYEHHOTO JMia)

Nupnexc Pernon
Paiion HaceneHHblil MyHKT
Vnuna
Jlom Kopnyc Ksaptupa
KonTakTHBIC
JlaHHbIE
Dara Nonnuce /dN0

<1> JaHHBM 6OJIOK ¥ BCe IocJjenywnuye OoToOpaxalTcsa IpM HeoOXOIMMOCTM, B
COOTBETCTBUM C AIMUHUCTPATMBHEIM pPeIJlaMEeHTOM Ha okKal3aHMe yCJIyIu

<2> Ilose oTobpaxaeTrcsd, ecnmn TUI 3a9BUTEA "VHOVBUOY aJlb HEIV
npennprHuMaTesns "
<3> IToJe oTobpaxaercs, ecn TIIT 3a9BUTEIIA "VHOMBUIY AJIb HEI

npennprHuMaTesns"
<4> 3aroJIoOBOK B3aBMUCUT OT TUlla BaIBUTEJII
<5> 3BaroJyioBOK B3aBMUCUT OT TuUlla BaAIBUTEIII
<6> HanoJsiHeHMe OJiOKa M COCTaB IIOJIEM 3aBUCHAT OT YCIYyIU

JJI FOPUIUYICCKUX JIUI]

N =zamnpoca <7>

OpraH oOpabaTeBaRIUM 3anpoC
Ha NpenoCTaBJIeHME YCJyTU

JaHHEE 3aaBuUTeJIsa (opuIMdYeckoTo Juua) <8>

[TonHoe HAaNMEHOBAaHUE
FOPUINYECKOTO Iuna (B
COOTBETCTBUHU C

yqpeHHTCHBHBMHIHOKYMeHTaMH)

Opranu3zalnoHHO-TIPaBOBast
(dhopma FOPUANIECKOTO JIUITA

daMuIIHs, UM, OTYSCTBO




PYKOBOJIUTEIISI OPUIUYECKOTO
JIAIa
OI'PH
Kpuomuueckuit ampec

Munexc Peruon
Paiton Hacenennsplii nyHKT
Viauna
Hom Kopnyc KBaprupa

[IOUTOBEIM aIpec
HNunexc Peruon
Paiion HaceneHHblil MyHKT
Yiuna
Jlom Kopnyc Ksaptupa
KonTtakTHBIC
JTaHHBIC

3ASBJIEHME <9>
[lpencTaBJieHH ClleOyllMe IOKYMEHTH

1
2
3

Mecto mnonydeHMsl pe3yabpTaTa
MIPEJOCTAaBIICHUS YCIyTU

Crnioco0 nony4yeHus pe3yibTara




Jauuele npencTaBuUTesisa (YIOJHOMOUEHHOTO JMIa)

damumimsg
Nwms
OTtuecTBO
Jara poxneHus

HIOKYMEHT, YyIOCTOBEPSKIMY JIMUHOCTL MNpelCcTaBUTEJIA

(YIIOJIHOMOUYEHHOT'O JIMLa)
Bun
Cepus Howmep
Brinan JlaTa BeIga4YMn
Anpec perncrpalun rnpencTaBUTeJIA (yHOJ’[HOMOT:TeHHOI‘O J'H/ILLa)

Wnnekc Peruon
Paiion HaceneHHblil MyHKT
Vanma
Jom Kopnyc Ksaptupa

Agpec MecTa XMUTEJIbCTBa NPEeNCTaBUTENS (YNOJHOMOUEHHOTO JIMLa)

Wnnekc Peruon
Paiion HaceneHHbIil yHKT
Vauna
Jom Kopmyc KBaprtupa
KonraktHble
JaHHLIE
IOaTa Honnuce /®NO

<7> HomMep OJopMMpyeTCsa NpPM pPerucTpaluuM B PEIMOHAJIBHOM KOMILJIEKCHOM
vHbopMauMoHHOM cucTeMe "T'ocycnyru - Pecnybamka Komm"

<8> JauHeElM OJOK ¥ BCe [NOoCJenyouye oTodpaxamnTcsa IPpM HeODXOIOMMOCTM, B
COOTBETCTBUM C AIMMHMCTPATMBHEIM PeIJIaMEHTOM Ha OKa3aHue yCJyI'u



<9> HanoJsiHeHmMe OJIOKa M COCTAB IIOJIEM B3aBUCHAT OT YCJIYI'U

[Tpunoxenue N 3
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

BJIOK-CXEMA 5
NMPEOOCTABJIEHNA MYHULIUMAJIBHOU YCNYTU

Uckmouena. - IlocranoBnenune anmuHuctpauur MO roponckoro oxpyra "CbIKThIBKap" oOT
21.05.2019 N 5/1427.

[Ipunoxenue N 4
K a/IMUHHCTPATUBHOMY PETrJIaMEHTY

Cnucok M3MEHAIIUX TOKYMEHTOB
(8B pea. I[locranoBnenus anmunucrpaunu MO ropoackoro okpyra "CboIKTbIBKap"
ot 26.05.2026 N 5/2599)

I'maBe MO I'O "CpixTbIBKap" -
PYKOBOAMTENIO aAMUHHUCTPALIUH

(mnsa puznyeckux nui - O.N.0., anpec
MeCTa KUTEIbCTBA)

(KOHTaKTHBIN TenedoH, apec JIEKTPOHHOI
MOYTHI (TP HAJIMYMUK), TIOYTOBBINA aapec A
HaIlpaBJICHUs OTBETA)

Kanoba

(M3nosxxenue 1o cytu oOparieHus)
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[Ipunoxxenue: Ha 1. B 9K3. (MMpU HEOOXOAMMOCTH)

(mara) ®.1.0., 10JKHOCTD MOJIMHUCH, I€YaTh



